MHUHHUCTEPCTBO OBILIEI'O U ITPO®ECCUOHAJIBHOI'O OBPA3OBAHUA
POCTOBCKOM OBJIACTH

IHOCTAHOBJIEHHE

25.03.2019 Ne 5

r. PoctoB-Ha-Jlony

OO0 yTBepxIeHUN AAIMUHUCTPATHBHOIO perjiaMeHTa
MPEeAOCTABJICHUA TOCYIaPCTBEHHOH yCcayru «Belgaua npeaBapurTebHOT0
pa3penieHus Ha COBepLIeHe CAeJI0K C HMYLIEeCTBOM
HECOBEPUICHHOJIETHUX

B mensx ynopsimoueHust eSTeIbHOCTH OPTraHOB MECTHOTO CAaMOYIIPaBJICHUS TIPH
MPE0CTaBIEHUN TOCYIapCTBEHHON yClIyru «Bplmaua mpeaBapuTeIbHOIO pa3pelieHus Ha
COBEpIIICHUE CJIEJIOK C UMYIIECTBOM HECOBEPIICHHOJETHUX)», a TAKKE B COOTBETCTBUU C
O6nactabiM  3akoHOM oT 26.12.2007 Ne 830-3C «OO6 opraHu3aiiuid OIICKH U
moneyuTeabcTBa B PocToBckoit  obOmactu» W mocraHoBiieHHsMU  [IpaBuTenncTBa
PocroBckoit oomactu ot 07.05.2014 Ne 339 «O BHeceHMH M3MEHEHHMH B IOCTAHOBJICHUE
[IpaButenscTBa PoctoBckoit obmactu ot 18.11.2011 No 150», ot 05.09.2012 Ne 861 «O
pa3paboTKe M YTBEP)KJACHUU OpPraHaMHu HCIIOJTHUTEILHON BIACTH POCTOBCKOM 00JacTH
aIMUHUCTPATHBHBIX  PETVIAMEHTOB  MPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIyT U
aIMUHUCTPATHBHBIX  PETJIAMEHTOB  OCYIIECTBICHUS TOCYJAPCTBEHHOTO  KOHTPOJIS
(Haxg3opa)» MUHUCTEPCTBO 0O0IIEero u MpodecCHOHAIBLHOTO 00pa3zoBanus PocToBckoi
00JJaCTH MOCTAHOBJSAET .

1. YTBepauTh aIMUHUCTPATUBHBIN perjiiaMeHT MPEeI0CTaBICHUS
roCyJapCTBEHHOM YCiayru «Bplmada mpenBapuTeIbHOTO pPa3pelieHus Ha COBEPIICHHE
CEJIOK C UMYIIIECTBOM HECOBEPIICHHOJIETHUX) COTJIACHO TIPHIIOKEHHUIO.

2. OpranaMm MECTHOTO CaMOYTPABICHUS TMPEJOCTABISATh TOCYJAPCTBEHHYIO
yciyry «Beinaua npeaBapuTeIbHOTO Pa3pelIeHns] Ha COBEPIIICHUE CAEIOK C UMYIIECTBOM
HECOBEPIICHHOJCTHUX)» B COOTBETCTBUH C HACTOSIIUM PETIIAMEHTOM.

3. HacTosimmee mocTaHOBIEHHE BCTYMAeT B CHUIY CO THS €ro O(QUIIMATBHOTO
OMnyOJIMKOBAHUSI.

4. KOHTpOJIb UCTIOTHEHUS HACTOSIIETO TOCTAHOBJICHUS OCTABIISIO 32 COOOH.

N.o. Mmunuctpa A.E. ®arteeB

[TocTanoBieHNE MOATOTOBICHO

OTZEJIOM COIHAIbHO-TIPABOBOM

MTOJIACPKKH JETCTBA U KOOPIUHAIINH
JIESITETFHOCTH OPTaHOB OTIEKH U IIOTICYUTEIHCTBA
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[Ipunoxenue
K IIOCTaHOBJICHUIO
MHUHOOpa30BaHUs
PocTtoBckoii o0actu
OT Ne

AJIMUHHMCTPATUBHBIN perjiaMeHT NMPeI0CTABJIEHUS TOCyIapPCTBEHHOM
yeiayru «Beiiaya npeaBapuTebHOr0 pa3pelieHus Ha COBepPUIeHne
ClIeJIOK ¢ UMYIIECTBOM HECOBEPIICHHOJIETHUX

I. O0mMe MoJ10KeHUus

AJIMUHUCTPATUBHBIA pErJIaMEHT MPEIOCTaBJICHUS TOCYJapCTBEHHON  yCIyTH
«Bbljaya mpenBapUTENIbHOTO pa3pelieHUs] Ha COBEPIICHUE CHEJIOK C HMYIIECTBOM
HECOBEPIICHHOJETHUX» (Hanmee — AJIMUHHUCTPAaTUBHBIA pErjaMeHT) pa3paboTaH B
cootBeTcTBUM ¢ CeMerHbIM KosekcoM Poccuiickont @enepanuu, ['paxkaaHCKUM KOIEKCOM
Poccuiickoit ®denepanuu, denepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O06
OpraHu3allid  MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYT»,
®denepanbHbIM 3akOHOM OT 24.04.2008 No 48-®3 «O06 omeke W IONEYUTEIHCTBEY,
O6mactpiM  3akoHOM oOT 26.12.2007 Ne 830-3C «OO06 opraHuzanuu OHNEKH U
MOTICYUTENLCTBAY, TocTaHoByieHueM [IpaBurensctBa PoctoBekoii o6mactu ot 05.09.2012
No 861 «O pa3paboTke W yTBEpKIACHHH OpraHaMW HUCIOJIHUTEIBHON BJIACTH POCTOBCKOM
00JIaCTH aJAMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT U
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB  OCYILIECTBIEHUS TOCYJApCTBEHHOTO  KOHTPOJS
(Hag3zopa)» B LENAX ONTUMM3AIMM  (TIOBBIIIEHUS KAayecTBa) MPEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTH MO BbIJa4e MPEIBAPUTEIHHOTO pa3pellieHuss Ha COBEPIICHUE
CHEJIOK MO OTYYXKIEHUIO, B TOM 4YHCJIe OOMEHY WIH JapEHUI0 UMYIIECTBA MaJOJIETHETO,
HECOBEPILIEHHOJIETHETO (Jlajiee — HECOBEPILIEHHOJETHEMY), cllaye ero BHaeM (B apeHay), B
0€3B03MEe3THOE MMOJIb30BAHKE WM B 3aJI0T, CIEJIOK, BIEKYIIMX OTKAa3 OT MPUHAAJIEKAIINX
HECOBEPILICHHOJIETHEMY TIPaB, Pa3zesl ero MMYyIIECTBA WU BBIJEN U3 HETO JOJEH, a TaKKe
TOOBIX NPYTUX JEHCTBUM, BJICKYIIUX YMEHBIIEHHWE MMYIIECTBA HECOBEPIICHHOJIETHETO
pebeHKa, B TOM YHCIIe YCHIHOBIICHHOTO, MOOMEYHOTO, HAXOIAIET0Cs B OPraHU3allun JIJIst
JETEN-CUPOT U JIeTeH, OCTABIIMXCS 0€3 TOTMEeUeHUs POUTENEH (J1aiee — TOCy1apCTBEHHAS

yciyra).
1. Ilpeamer peryiupoBaHusi AIMMHUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosmunii AJIMHUHUCTPAaTUBHBIA PEMVIAMEHT YCTAHABIMBAET CPOKU U
[IOCJIEOBATENBHOCTh AAMUHUCTPATUBHBIX MPOLEAYpP, AJAMHUHHUCTPATUBHBIX JEHCTBUU
OpraHOB MECTHOI'O CaMOYIIPAaBJIIEHUS, OCYIIECTBIIIOLIMX TOCYAAPCTBEHHBIE TOJIHOMOYUS
PocTtoBckoli 005acTH 1O OpraHM3alMM U OCYLIECTBICHUIO JEATENBHOCTH IO ONEKE U
IOTIEYUTENILCTBY B OTHOIICHWH HECOBEPILIEHHOJIETHUX (Zlalee — OpraHbl ONEKH U
[IOTIEYUTENLCTBA), MOPAJOK B3aUMOJCHCTBUS MEXAY CTPYKTYPHBIMU MOAPA3ACICHUSIMU
OpPraHOB OIIEKM M TMOIEYHUTENIBbCTBA, WX JOJDKHOCTHBIMM JIMUAMH, B3aWMOJCHCTBUS
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OPraHOB OMNEKU M MONEYUTENIbCTBA C 3aABUTEISIMUA, MHBIMU OpraHaMy rOCYJapCTBEHHOMU
BJIACTH, YUYPEXKICHUSIMM M OpPraHu3alusIMU MpPU MPEAOCTABICHUU TOCYIapCTBEHHOM
YCIYTd C COOJIOJIEHHEM HOPM 3aKoHojaTenbcTBa Poccuiickoit depeparnuu o 3amure
MEPCOHAIBHBIX TaHHBIX.

1.2. TlonoxeHus AJIMHHUCTPATUBHOTO pErjIaMEHTa pacHpOCTPAHSIOTCS Ha
3as1BJICHUS, CBSI3aHHBIE C TOJYYCHUEM IPEABAPUTEIBHOTO pa3pelICHUs] Ha COBEPIICHUE
CJICIIOK C HMMYILIECTBOM HECOBEPIICHHOJIETHUX. ['ocynapcTBeHHas ycayra
MPEIOCTABISACTCS OpPraHaMH ONEKW W TMONEYUTEIbCTBA B MPEAEax YCTaHOBJIECHHBIX
MMOJITHOMOYHH.

2. Kpyr 3asiBuTeJieii

3asBUTEISIMA HA TOJNYYEHUE Pe3yJbTaTOB NPEAOCTABICHUS TIOCYAapCTBEHHOU
YCIYTH  SIBJISIFOTCS ~ 3aKOHHBIE  NPEJICTABUTEIM  HECOBEPIICHHOJETHUX  (POJIUTENH,
YCHIHOBUTENHM, ONEKyHbl (TONMEYUTENH), MPUEMHBIE POAUTEIH, PYKOBOAUTEIU
OpraHM3aluil uid JAEeTeH-CUpOT W JIeTed, OCTaBIIMXCS 0€3 MONedYeHUs poAUuTeneil) u
HECOBEpILIECHHOJIETHUE TpaxkaaHe Poccuiickoit @enepanuu, JoCTUruue Bo3pacra 14 ner,
JCUCTBYIOIIME C COTJIacHsl 3aKOHHBIX IIPEJICTaBHTENEH (manee - 3asBUTENb), 3a
UCKIIIOYEHUEM:

JIULL, IPU3HAHHBIX CYJOM HEIEECIIOCOOHBIMU MUIIM OIPAaHUYEHHO J1€ECIIOCOOHBIMU;

JIML, JJUIIEHHBIX POJIUTENBCKUX IPAB WIM OTPAHUYEHHBIX B POAUTEIBCKUX IpPaBax
CyJIOM.

3. TpeGoBanusi K nopsaaAKyY HHGOPMUPOBAHMS O NPEIOCTABJICHUMN
rocy1apCTBEHHOM YCJIYyIH

3.1. Iopsigok nosrydyeHust UHGOPMALMH 3aAIBUTEJISIMH 110 BOIIPOCAM NPeI0CTABJICHUSA
roCy1apCTBEHHOM yCJIYI'M, CBEJACHHH O X0/1e NPeI0CTABJICHUS YKA3AHHOU YCJIYI'H, B
TOM 4YHCJIe C HCIO0JIb30BaHHEM (eepaibHOM roOCy1apCTBeHHOM HHGOPMALIMOHHOMI

cucrembl «EQMHBIN OPTAJI rOCYAAPCTBEHHBIX U MYHHUIMIIAJIbHBIX YCJIYT
(dynxomii)» (www.gosuslugi.ru)

3.1. Tomy4yenne wHOpPMAIUU IO BOIMPOCAM MPEIOCTABICHUS TOCYIApPCTBEHHOMN
YCIYTH OCYIIECTBIISIETCS TIyTeM OOpallleHus 3asBUTENEH B NUCHMEHHOHW, YCTHOU W
AIIEKTPOHHOM (hOpME B OPTAHBI OTIEKH U TIOTIEUNTEIHCTBA.

3.1.2. Ilpu obpareHuu ¢ 1eIbI0 MOMydYeHusI HH(POpMAIUK 3aIBUTEII0 HEOOXOAMMO
yKazaTh (aMUIIUI0, UM, OTYECTBO U aJpeC MPOKUBAHUSI.

3.1.3.006s3aTenbpHBIN nepeyeHb peaoCTaBIsieMON uHbOpMaIIH
(B COOTBETCTBHHM C TMOCTYNUBIIUM OOpAaIeHHUEM): HOPMATUBHBIC IPABOBHIE aKThHI IO
BOIIPOCAM TPEJOCTABJICHHS TOCYIAapCTBEHHOW yCIyru (HaMMEHOBAaHHWE, HOMEp, Jara
MIPUHSTHS HOPMATHBHOTO aKTa);

MepedYeHb HEOOXOMUMBIX JUISI TPENOCTABICHUS TOCYIapCTBEHHON  YCIIYTH
JTOKYMEHTOB, TPEOYEMBIX OT 3asIBUTEIICH;

MpaBujia MPEJOCTABICHHS TOCYTAPCTBEHHOMN YCITyTH;

MECTO pa3MelleHus HHPopMalMK Ha O(QUIMAIBHOM CaiiTe opraHa OINEKH U
MOMEYUTETHCTBA B UHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT»;
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3.1.4. O0sA3aHHOCTH TOJKHOCTHBIX JIMII IIPH OTBETE HAa 0OpaIIeHUs TPaXaaH.

OOpalieHue NOJJIEKUT PErUCTpalluyd B TeueHHe 1 paboyero 1HA € JaTbl €ro
MOCTYIUJICHUSI B OpPTaHbl OMEKH U MONEYUTEIbCTBA.

B cnyuae nocryriieHust oOpamieHus B JIeHb, MPEAINIECTBYIOMNUNA MTPa3THUYHBIM WU
BBIXOJHBIM JHSIM, €Tr0 PErucTpalds MNPOU3BOJIUTCA B pabouuii JeHb, CIEAYIOIUN 3a
Npa3gHUYHBIMU WU BBIXOJAHBIMU JTHSMHU.

OTBeT Ha MUCbMEHHOE 0OpallleHHUe HAMPABIISAETCA 10 TOYTOBOMY a/IpeCy 3asiBUTEIS,
yKa3aHHOMY B OOpallleHHH, B CPOK, He TIpeBblmaronuii 30 kameHJapHbIX JAHEW C JaThbl
pEerucTpalry MMCbMEHHOTO 00palleHusl.

OTtBet Ha oOpanieHue Mo AECKTPOHHON MTOYTE HAMPABIAETCSA Ha AJIEKTPOHHBIN ajpec
3asiBUTENIST B CPOK, HE TMpeBblmaronmii 30 KaleHJapHBIX JIHEW C JaThl PETrUCTpaIUU
oOpaiiieHus.

OTBeTsl Ha MNHCbMEHHBIE OOpalIeHHs HANpaBisAIOTCS B NHCbMEHHOM BUJE
U JIOJDKHBI COJIEp’KaTh: OTBEThl HA IOCTaBJICHHBIE BOIPOCHI, (aMUIHMIO, WHUIUAIBI
U HOMep TenedoHa ucnoiaHurens. OTBET Ha OOpalleHUe MOANUCHIBAETCS PYKOBOAUTEIEM
OpraHa ONeKH U MONEUYNUTEIbCTBA.

[Tpu oTtBeTe Ha TeneOHHBIH 3BOHOK M HEMOCPEACTBEHHO JIMYHOE oOpallieHue
3asBUTENS JOJDKHOCTHBIE JIMIAa OPTaHa ONEKU U MOMEYUTENbCTBA MOAPOOHO U B BEXKIINBON
(dbopMe Aar0T pa3bACHEHUS 110 UHTEPECYIOIIUM UX BOIIPOCAM.

Nudpopmanus Ha EnuHOM moprajne rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(manee — EIII'Y) o mopsake W CpoKax MPEIOCTaBICHUS TOCYAapCTBCHHOW YCIyTrH
MIPEIOCTABIIACTCS 3aABUTEIIO OECILIATHO.

Hoctyn x mHbOpMalMU O CPOKax W MOPSAKE MPEJOCTaBICHHUS TOCYIapCTBEHHOMN
YCIYTH OCYIIECTBIsIETCS] ©0€3 BBIMOJHEHHS 3asBHTENEM KaKUX-THO0 TpeOOBaHMIA,
B TOM 4ucie 0€3 MCIOJIb30BaHUS MPOTPAMMHOTO OOECTEUeHHs, YCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUeHHUs JHUIICH3MOHHOTO WM HHOTO
COTJIAIlIEHUs] C MPaBOOOIagaTENIeM MPOrPaMMHOTO OOECTIeUeHHsI, TPeyCMaTPUBAIOIIETO
B3MMAaHME TUIATHI, PETUCTPALMIO WJIM aBTOPHU3AIMIO 3asBUTENS WU MPEAOCTABICHHE UM
MEPCOHANTBHBIX JTaHHBIX.

3.2. llopsipok, popMa, MeCTO pa3MelleHUs U CIOCOObI MOJIY4YEHUsI CIIPABOYHOM
uHopManMu, B TOM YUCJI€e HA CTEHIaX B MeCTAaX NMPe0CTaABJEHHUs TOCY1apCTBEHHOI
YCJIYI'¥, 1 B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPeI0CTABJIEHHUS IOCYy1aPCTBEHHbIX H
MYHUIMIAIbHBIX YCJIYT

Nudopmarus o cnpaBouHbIX TenedoHax, aapecax oPHUITMATHHBIX CANTOB OPraHOB
OTIEKH U MOIMEYUTENHCTBA, IEKTPOHHON MOYTHI, @ TAaK)KE MECTe HaXOXKJEHUs U rpaduke
paboThl OpPraHOB ONEKHM M IMOMEUUTENBbCTBA, €ro CTPYKTYPHBIX THOJpa3aeieHUsX,
pasMeleHa Ha OQUIMAIBLHOM caiTe MHHOOpa3oBaHUs PocTOBCKOM 00JacTH, OpraHOB
OTIEKH U MONEUYUTEIHCTBA B MHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeTY,
Ha EIIT'Y, Ha nHbOpMalMOHHBIX CTEHAAaX B MECTaX MPEJOCTABICHUS YCIYTH.

Tenedon-aBTOoOMH(DOPMATOP HE TPETYCMOTPEH.



1. CtanaapT npenocTaBjieHus TOCyAaPCTBEHHOM YCJIYTH
1. HaumeHoBaHuUe rocy1apCTBEHHOM yCIAyTH

Bbmaqa MpCABAPUTCIBHOTO PAa3pCHICHUA Ha COBCPHICHUC CACIIOK C MMYIICCTBOM
HCCOBCPIICHHOJICTHHUX.

2. HaumeHOBaHue OpraHa UCIOJHUTENbHOI BiaacTu PocToBekoii 061actu,
MPeJOCTABJIAIOLIECT0 FOCYAAPCTBEHHYIO YCIYTY

2.1. TocymapcTBeHHas yciayra MPEJOCTABISICTCS MYHUIUITAILHBIMU OpTaHAMH
OTIEKH U MOTEUUTEIIbCTRA.

B npenocraBienny rocyJapcTBEHHOM YCIYTd MOTYT Y4aCTBOBATbh:

TEPPUTOPHAIbHBIE OpraHbl (enepaibHbIX OpPraHOB WCIHOJHUTEIHHOM BIIACTH,
TEPPUTOPHAIbHBIC TIOJIPA3JIETICHUs OPTraHOB T'OCYJIAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB,
OpraHbl MECTHOI'O CaMOYIIPABJIICHUS, B KOTOpPHIE OpPraHbl OMNEKH M IONEYUTEIHCTBA
oOpamiaroTcss NI MOJIyYeHHUsS! JOKYMEHTOB, HaXOSAIIMXCA B PACHOPSIKEHUM YKa3aHHBIX
OpraHOB U OPTaHU3ALIMIA:

- Ynpasnenue DenepaibHON CIy>KObI TOCYJTAPCTBEHHON PETUCTpaIluy, KagacTpa U
kaprorpaduu o PocroBckoii o0nactu;

- Yopasnenue @enepanbHol HAIOTOBOM Cyk0bl 110 PocToBCKOM 00acTH;

- Yopasnenue no Bonpocam murpaiuu ['Y MBJI Poccun o PoctoBckoit obsactu;

- VYmpasnenne ®DenepanbHON CiIyxkObl CyaeOHBIX MOpuUCTaBOB 1o PocTtoBckoi
o0nacTu;

- MunucrepcTBO BHYTpeHHHX Aen Poccuiickoit @enepanuu;

- TepputopuanbHbii oprad Ilencuonnoro ¢donna Poccuiickoit depepanuu wiu
WHOM Opras, OCYyIIECTBISIONINI IEHCHOHHOE 00eCIIeYeHUE;

- CyZIcOHbBIC OpTaHblI;

2.2. MuHnuctepcTtBo o00mero u npodeccuoHaabHOrO 00pasoBaHus PocToBCKoOi
00JIaCTH  OCYIIECTBJISIET KOHTPOJb 3a TOJHOTOM U KauyeCTBOM IMPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIIyTH.

2.3. Ilpu mpenocTaBiIeHUU TOCYAAPCTBEHHOM YCIYTH JTOJDKHOCTHBIC JIMIA OPTaHOB
OTICKU M TIOTICYUTEIHCTBA HE BIPABE TPEOOBATh OT 3asIBUTENS OCYIIECTBICHUSI IEHCTBUIA,
B TOM YHCJI€ COTJIaCOBaHMWI, HEOOXOAUMBIX [JISl MOJTYYEHUsI TOCYJIapCTBEHHON YCIyTH U
CBSI3aHHBIX C OOpalleHuEeM B WHBIE TOCYJAapPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOyIpaBJIeHUs, OpTraHU3alluM, 3a HCKIIOYEHHUEM IOJYyUYEeHHUS YCIyT, BKJIIOYEHHBIX B
nepeyeHb YCIyr, KOTOpbIe SIBJISIOTCS HEOOXOIUMBIMM U 00S3aTEIBHBIMU  JIJIS
MPEOCTaBICHUS TOCYIapCTBEHHBIX YCIYT, YTBEPXKJACHHBI HOPMATUBHBIM TMPaBOBHIM
akToM PocToBckoit o0nacTu.

3. Onucanue pe3yabTaTa NpeAOCTABJEHUS FOCYAAPCTBEHHOM YCIayTru

PesynbraToM mpenocTaBlieHMs TOCYAApCTBEHHOW YCIYyI'M SIBISETCS  BblIada
IIPEABAPUTEIBHOIO  pAa3pelleHuss Ha  COBEpPLIEHHME  CHEJIOK C  MMYIIECTBOM
HECOBEpUICHHOJETHUX JHOO0 OTKa3 B BbIJAY€ NPEIBAPUTEIBHOTO pa3pelieHus Ha
COBEPULIEHUE CAETIOK C UMYLIECTBOM HECOBEPIIECHHOJIETHUX.



4. Cpok npeaocTaBJieHUs] TOCYIapCTBEHHOM yCIayru

[IpenBapuTenpHOE pa3pelleHUE Ha COBEPIIEHUE CHCIOK C  HMYILIECTBOM
HECOBEPIICHHOJIIETHUX JHOO OTKa3 B BbIJA4Y€ IMPEABAPUTEIBHOTO pa3pelleHHs] Ha
COBEpUIEHHE CIIEJIOK C HMYIIECTBOM HECOBEPIICHHOJIETHUX BBIIACTCS (HAIpPABIIAETCS)
3asBUTEIIO HE Mo3aHee 15 nHel co JHA MOJyuyeHUsT OpraHaMu ONEKH U MOINEYUTENhCTBA
BCEX O0O0s3aTENBbHBIX I TPEJOCTABICHUS TOCYIApCTBEHHOW YCIyrd JIOKYMEHTOB,
IIPElyCMOTPEHHBIX MTOAPA3AEIoOM 6 HACTOAIIETO pa3jiena.

5. HopMaTHBHbBIE IPaBOBbIE aAKTHI,
peryJiMpyouiue npeaocTaBjieHue rocy1apcTBEHHON yCJayru

HopmatuBHbIe MIPaBOBBIC aKTBhI, peryJIMpyIOIIne pe0CTaBICHUE
roCyJIapCTBEHHOM yCIyrd (C yKa3aHHEM WX PEKBHU3UTOB M HMCTOYHUKOB O(UIIMATHHOTO
onyOJMKOBaHHUS), pa3MelalTcs Ha odUIIMaIbLHOM caiiTe MUHOOpa3oBaHUs PocToBckoit
o6iactu u Ha EIIT'Y.

6. UcuepnbiBalonuii nepevyeHb JOKYMEHTOB,

HEO0X0MMBIX B COOTBETCTBHH C HOPMATHBHBIMH NPABOBbIMHU AKTAMU /I
NMPeA0CTABJICHUS TOCYIAPCTBEHHOM YCJIYIH M YCJIYT, KOTOPbIE SIBJIAKTCSH
HEe00X0AUMBIMH M 00513aTeJIbHBIMHU JIJISl IPEIOCTABJICHUA TOCYIaAPCTBEHHOM YCJIYTH,
MOJIeKAIMX MPEACTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI UX MOJYYEHUS 3asiBUTEJISIMH,
B TOM YHCJIe B JJIEKTPOHHOU hopMe, MOPAAOK MX NMPEACTABJICHUS H CIIOCOOBI

noJavu

6.1. [{ns momydeHusi rocy1IapCTBEHHON YCIYTH 3asiBUTEIb JIMYHO MOJACT B Opraf
OINEKH U TONCUUTENILCTBA 10 MECTY PETHCTPAIlMH HECOBEPIICHHOJICTHErO (KHUTEIbCTRA,
npeObIBaHUs), MO0 MECTY HAXOXIACHHUSA JUYHOTO jaena (IS MOJOMEYHOIo) 3asBIICHHE C
npockOOi BBIATh MPEIBAPUTEIBLHOE Pa3pelIeHe Ha COBEPIIECHUE CACIOK C UMYILECTBOM
HECOBEPILICHHOJETHETO C NPWIOKEHUEM JOKYMEHTOB, MOATBEPKIAIOIIUX IPaBO
3asiBUTENSl  JIEWCTBOBAaTh  (JaBaTh  COTJIACHME€  HECOBEPIICHHOJETHUM) OT HWMEHHU
HECOBEPILICHHOJIETHUX (Jajee - 3asBJICHUE):

1) 3asBieHUsT 00OMX POAMTENCH O COTJIACHHM HA COBEPIICHUE CICIOK C HMYIIECTBOM
HecoBepiieHHoneTHUX ([Ipunoxenue Nel). [Ipu orcyTcTBUM poauTenei (0IHOTO U3 HUX)
MPEAOCTABIISAIOTCS: CIpaBKa M3 OpPraHOB 3allUCH  AKTOB TPAXAAHCKOTO COCTOSIHMS,
MOATBEPKIAIOIIAsA, YTO CBEJIEHUS 00 OTLe peOeHKa BHECEHbl HA OCHOBAHMM 3asIBJICHUS
Marepu peOeHKa; BCTYNMBIIEE B 3aKOHHYIO CHIIy pEIIeHHWe Cyaa O JIMIIEHUU
POIUTENBCKUX TIpaB pOAUTENeH (poauTens); BCTYNMBIIEE B 3aKOHHYIO CHIIY pPEIICHHE
cyila O T[OpU3HAHUM  poAUTENel  (pOAUTENs])  HENEeeCHOCOOHBIM;  JOKYMEHTHI,
MOATBEP)KIAIOIINE YKIOHEHUE POAUTENECH (POAUTENA) OT BOCHUTAHUS M COACPIKAHUS
pebeHka 0e3 YBaXUTEIBHBIX NMPHUUYMUH (CIpaBKa O 3aJI0JDKCHHOCTH U3 OpraHa CyaeOHBIX
IIPUCTABOB); JOKYMEHTBI, CBUJETENBCTBYIOIIME O HEBO3MOXKHOCTU YCTAHOBJIEHHUSI MECTa
HaXOXKJEHUS POAUTENEN (BTOPOro POAMTENS); CBUIETEIBCTBO O CMEPTH.

2) 3asiBJIEHUE HECOBEPILIEHHOJIETHETO B Bo3pacte oT 14 mo 18 nmer o cornacuu Ha
COBEpIIEHUE CIETIOK ¢ UMYyIIeCTBOM HecoBepiieHHoneTHUX (IIpunoxenue No2).



6.2. 3asBUTENb MOATBEP)KIACT CBOEH MOAMMUCHIO C MPOCTABJICHHWEM JaThl MOJAYH
3asiBJICHUS] JOCTOBEPHOCTh YKa3aHHBIX B HEM CBEJEHUMN, a TaKKe€ OCBEIOMJICHHOCTH 00
OTBETCTBEHHOCTH 3a IMPEACTABICHUE HEIOCTOBEPHBIX CBEICHUA B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

6.3. [oxymeHTamMu, HEOOXOAMUMBIMH JJIS TIPEIOCTABIEHUS TOCYJAapPCTBEHHOM
YCIIyTH, KOTOPBIE 3aBUTEIb MPEIOCTABISET B OPTaH ONEKH U MONEYUTEIHCTBA COBMECTHO
C 3asIBJICHUEM SIBJISIFOTCS:

1) KOs CBHIETENBCTBA O POXKICHUU HECOBEPIICHHOJIETHETO);

2) KONUU TAcCIOPTOB C PETUCTpaluedl poAuTeneil (3aKOHHBIX MpeACTaBUTENEH) U
HECOBEPILIEHHOJIETHETO, JTOCTUTIIEro 14 JeT; CBUAETENIBCTBO O PETUCTPALMHU MO MECTY
peObIBAHNSI HECOBEPUIEHHOJIETHETO (HE AOCTUTIIEro 14 ner);

3) cornmacusi Ha 0O0pabOTKy NEpPCOHANBHBIX JaHHBIX (U3HYECKUX JUL, HE
ABJISIFOLIUXCS 3aBUTENISIMA U CBEICHHS O KOTOPBIX YKa3aHbl B 3asIBJICHUU U IPUII0KEHHBIX
K HeMy AokyMeHTax. He TpeOyetcs cornmacue Ha 00pabOTKy NepCOHAIbHBIX JaHHBIX JIUL,
NPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMHU, HAXOAAIIUXCS B PO3BICKE, MECTO HAXOXKJICHUS
KOTOPBIX HE YCTAHOBJICHO YMOJHOMOYEHHBIM (e/lepasbHbIM OPTaHOM HMCIHOJHUTEIHHOM
BJIACTH.

JIOMOITHUTENBHO MPEAOCTABIISFOTCS:

B CJIy4ae OTYYKACHUS HEeABHKUMOI0 MMYIIECTBA:

1) KONMM TPAaBOYCTAHABIMBAIOIIMX JOKYMEHTOB HAa OTYYXK/IaeMOE€ M Ha
npuoOpeTaeMoe (MPUOOPETEHHOE) HMMYIIECTBO (yKa3aHHbIE JOKYMEHTBHI TpeOyrOTCS B
cllydae OTCYTCTBUS CBEJIeHUI B EMMHOM roCy1apCTBEHHOM PEEeCTpe HEABUKUMOCTH);

2) KOTHsI TEXHHYECKOTO MacropTa 00beKTa HEBMKMMOCTH Ha 3aPETUCTPUPOBAHHOEC
nmyiectso 10 2000 roma, ¢ MNPUIOKEHUEM JTOKYMEHTA, MOATBEPKIAIOIIETO IPaBO
COOCTBEHHOCTH.

3) Konu¥ MpeABAPUTEIBHBIX JOTOBOPOB KYILIH-IIPOJAKU, MEHBI, JOJICBOTO YUACTHSI
B CTPOMUTEIBLCTBE U JIPYTHX IOTOBOPOB HA OTUYK/IaeMO€ U MPHOOpeTaeMoe UMYIIECTBO (B
Cily4ae HeOOXOMMOCTH);

4) cmpaBKH O CTENCHM TOTOBHOCTH OOBEKTa KalUTAJIbHOTO CTPOUTENILCTBA (HE
menee 80 %) u mpenosaraéMoM CpoKe BBOJIA €r0 B IKCILTyaTaI[Mi0 B CBOOOIHOM dopme ¢
’KUBOU MEYaThIO 3aCTpOMIINKa, coriacHo DenepanbHoro 3akoHa oT 30.12.2004 Ne 214-03
«O0 yyacTuu B JIOJICBOM CTPOUTEIHCTBE MHOTOKBAPTHUPHBIX JIOMOB M WHBIX OOBEKTOB
HEJIBIDKUMOCTH W O BHECEHUM HW3MEHEHHM B HEKOTOpbIE 3aKOHOJATENbHBIE AaKThI
Poccuitickon denepanum»;

5) ecnu kBapTHpa (MMYIIECTBO) HAXOAMTCSA B 3aJIOT¢ Y KPEAWTHOW OpraHU3aIlUH
(banka), HeoOXoauM JOKyMEHT (coryiacue) B CBOOOAHOW ¢GopMe OT KPEeIAUTHOM
opranuzanuu (0aHkKa) Ha OTYYXKJICHHE WMYIIECTBA, JUOO BBIJICICHUU B JKUJIOM
MOMEIICHUU JOJIEH,

B cJIy4yae pa3pelieHHs OPraHa ONEeKU W MoNeYnTeJbCTBA HA 32J10T MMYIIECTBA,
npuHaIeKanero (JIubo kortopoe OyAeT MNpUHAIJIekKaTh) HECOBEPILIEHHOJIETHEMY, OT
KpEAUTHOMN opraHu3anuu (6aHka) HEOOXOAMMO COTJIacHe Ha IMPeIOCTaBICHUE KpeauTa B
cB0OOAHOM popMe.

B CJIy4yae 3a4YMCJIEHHUS JeHEKHBIX CPeICTB OT NPOAaKU OOBEKTa HEABHKUMOTO
UMYyIeCTBa Ha OAaHKOBCKHM CYET - KOMHS JOTOBOpa OO0 OTKPBITMM CYETa HAa UMS
HECOBEPILEHHOJIETHETO B KPEIUTHON OpraHU3aluu.

B CJIy4Yae U3MEHEeHMH /J0J1eil MMYLIecTBAa:



1) cBUAETENHCTBA O CMEPTH HACIIECIONATEIS;

2) uHPOPMALMOHHOE MHUCHMO B CBOOOMHOW (oOpME OT HOTapHyca C yKa3aHHEM
pa3Mepa J0Jiel HacleayeMOoro MMyIIECTBa HECOBEPILIEHHOIETHETO;

3) KomMU TPaBOYCTAHABIMBAIONINX JIOKYMEHTOB Ha HACJIEICTBEHHOE WMYILIECTBO
(Yxa3aHHBIE JIOKyMEHTBI TpeOylOTCS B CiIy4ae OTCYTCTBUS cBeleHUl B EnuHom
roCy/1IapCTBEHHOM PEECTPE HEBUKUMOCTH);

4) IPOEKT COTJIALICHUS O pa3jiesic HACIEeICTBEHHOTO NMYIIECTBA.

B CJIy4ae COBEpPIICHHS C/1eJI0K ¢ TPAHCIIOPTHBIM CPeACTBOM:

1) xomus mMpaBOyCTaHABIMBAIOIIETO JOKyMeHTa Ha TC (IOTOBOp KYIUIH-TIPOIAKH,
CBUETENHCTBO O MPaBe Ha HACIEACTBO IO 3aKOHY/ TIO 3aBEIIAHHUIO U Ap.);

2) KOTIWs MacIopTa TPAHCIIOPTHOTO CPEJICTBA;

3) KoM CBUICTEIIBCTBA O PETHCTPALINN TPAHCIIOPTHOTO CPEJCTBA;

4) olleHKa PBIHOYHOM CTOMMOCTH TPAHCIIOPTHOI'O CPEJICTBA B COOTBETCTBHM C 1.7
ct1.333.25 HanoroBoro kojnekca Poccuiickoin dexaepanuu;

4) peKkBH3UTHI OAHKOBCKOTO CHYETa HECOBEPIICHHOJIETHErO Ha KOTOPBIH OymyT
IIEPEBEICHBI ICHEKHBIE CPEJCTBA C YKA3aHUEM CYMMBI.

B cay4yae BbI1a4u JOBEPEHHOCTH OT MMEHH MOJI0NEYHOIO0:

1)3asiBIIeHHE HECOBEPIIICHHOJCTHETO B CBOOOIHOM (hopme;

2)cornacue 3aKOHHOTO MPEJICTaBUTENs B CBOOOIHOI (hopme;

3) KomusI MacropTa JOBEPEHHOT'O JIUIIA;

6.4. Ecnu 3asButenemM He OBUIM MPENCTaBICHBI KOMHHM yKa3aHHBIX JTOKYMEHTOB,
OpraH OINEKU U MOMEUUTETHCTBA M3rOTABIMBAET KOMHUHM CAMOCTOSTENBHO (IMPU HAIMYUU
MPE/ICTABICHHBIX 3aSBUTEJIEM OPUTMHAJIOB IOKYMEHTOB).

6.5. JIokyMeHTHbI, BbIIaHHBIE KOMIIETEHTHBIM OPTaHOM MHOCTPAHHOTO TOCYAapCTBa,
JOJDKHBI OBITh JIETATM30BAHBI MyTEM MPOCTaBJICHUS Amnoctwis (IUIsl mpeabsBICHUS Ha
TEPPUTOPHUH CTPaH, TPU3HAIOIIUX TaKyto (opMy Jeraju3alii) Wik HHbIM CIIOCOOOM.

7. AcuepnbiBalonuii nepevyeHb JOKYMEHTOB,
HEeO0X0MMBIX B COOTBETCTBHH C HOPMATHBHBIMH NMPABOBbIMHU AKTAMU
JJIS IPEeJOCTABJICHUA FOCYIaPCTBEHHOM YCIyrH, KOTOpPbIe HAXOAATCH

B PaCHOPSKEeHUHU IOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIPABJICHHUS U UHBIX OPraHOB, YYACTBYIOIIHMX B PEA0CTABJICHUH
rocy1apcTBeHHOM YCIYyIH,

U KOTOpbIE 3asiBUTEJIb BIIPaBe NMPEACTABUTD, 4 TAKKe CIIOCO0bI

HX MOJIyYCeHUS 3aABUTESIMH, B TOM YHCJIE B JJIEKTPOHHOH (popme,

MOPAIOK UX NPeACTABJICHUS

7.1. Jlna mpegocTaBieHuUs TOCYIapCTBEHHOM YCIyTH, PE3yJbTaT KOTOPOU yKa3aH
B [IOJpa3zelie 3 HACTOSILEro pasaesna, He0OXO0AUMBI CIAEAYIOIINE IOKYMEHTHI:

-uHQOpMaIMsl O JIMIAX, TPOKUBAIOIIMX COBMECTHO C 3asBHUTEIEM JHOO
uHpOpMAIsl O POJCTBEHHBIX CBA3AX 3asiBUTENS (HA OCHOBAaHUM JIEKJIAPUPOBAHUS
3assBUTEJIEM JIaHHBIX CBEJICHUN );

-BbIncka n3 DenepanbHON CIyX OBl TOCYJapCTBEHHON PETUCTpAllMH, KajacTpa |
kaprorpaguu (manee EI'PH) 00 oTcyrcTBUM o0OOpeMeHeHHs Ha OTUYYKJAeMOe U
nproOpeTaeMoe KHUIOE IOMEIICHUE;



-eeimucka u3 EI'PH, monrBeprkmaromasi mpaBO COOCTBEHHOCTH HAa OTYYXKIAEMOE
MUMYIIIECTBO HECOBEPIICHHOIETHETO;

- akt oOcjemoBaHUS JKAJIOTO  TOMEINEHHWsS, HAXOIAIIETOCS B  JIPYrOM
MYHUIIUTTAIATETE (PETHOHE);

7.2. TlpemocraBieHne ITOKYMEHTOB, YyKa3aHHBIX B IyHKTe /.1 HacTOsIIero
noapazaena AJIMHHUCTPATUBHOTO  pPErJaMEHTa, OCYLIECTBISIETCS B MOPAJKE
MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBHUSI.

7.3. HammeHoBaHusi M ajgpeca rocyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs, OPTaHOB, YYAaCTBYIOIIMX B MPEIOCTABICHUU TOCYAApPCTBEHHBIX H
MYHULMNAIBHBIX YCJIYT, WHBIX HETrOCYJApCTBEHHBIX YUPEXKIACHUM, U3 KOTOPHIX B
paMKax MEKBEJIOMCTBEHHOTO B3aMMOJIEUCTBUS JAOJKHBI ObITh MOJIYYEHBI TOKYMEHTHI,
yKa3aHHble B MyHKTe /.1 HacTosimiero mojapasaena, yKa3blBaIOTCSA 3asBUTEIEM B
3asIBJICHHH O MPEIOCTABICHUH ITOCYJaPCTBEHHOM YCITyTH.

7.4. 3asgBuTENb MOXKET MO CBOEH MHUIMATUBE CAMOCTOSITENBHO MPEACTaBUTH B
OpraH OIEKU M TOIMEYUTEIbCTBA TOKYMEHTHI, YKa3aHHblE B MyHKTE /.l. HacTosIero
noapaszena, AJisi IpeI0CTaBIEHUS TOCY IAPCTBEHHON YCIYTH.

7.5. HemnpencraBneHue 3agBUTENEM JOKYMEHTOB, YKa3aHHbIX B NyHKTe /.1
HACTOAILErO Mojpasnesia AIMUHUCTPATUBHOIO PETVIAMEHTA HE SBJISETCS OCHOBAHHEM
JUIsl OTKAa3a B MPEJOCTABICHUH I'OCYJaPCTBEHHOU YCIIyTH.

8. 3anpeTt TpeGOBaAHUA TOKYMEHTOB OT 3asIBUTEJISI

[Ipn mnpenocTaBaeHUM TOCYAAPCTBEHHOW YCIyrW 3arpeniaercss TpeOoBaTh OT
3asBUTEIIA:

NPEACTAaBICHUS] JOKYMEHTOB M HMH(pOPMAllMM WM OCYLIECTBIEHUS JIEUCTBHIA,
IIPEACTABICHUE WIA OCYLIECTBICHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTHBHBIMHU
IIPABOBBIMM  aKTAMM, PETYJMPYIOIIMMH OTHOLIEHWS, BO3HUKAIOIIUE B CBIA3U C
IIPENOCTAaBIECHUEM I'OCYyIAPCTBEHHOMN YCIIYTH;

IpEJCTaBICHUs JIOKYMEHTOB U HH(OpPMAalUH, KOTOPblE B COOTBETCTBUH C
HOPMATUBHBIMU  TIpaBOBbIMU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH POCTOBCKOIl 00JacTM M MYHMIMIAIBHBIMU TPAaBOBBIMH aKTaMU
HaxXOASATCA B  PACHOPSKEHUM  TOCYJApPCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO
camoyrnpasiieHus:i U (WIM) MOABEAOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM M opraHam
MECTHOTO  CAaMOYIIPABJIICHUS  OpraHW3aluid, Y4YacTBYIOIIMX B  NPEAOCTABICHUU
roCyJJapCTBEHHOM YCIYTH, 32 UCKIFOYEHUEM JTOKYMEHTOB, YKa3aHHBIX B 4acTh 6 cTaTbu 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

MPEACTaBICHUS TOKYMEHTOB U UH(QOpMaLIMK, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bplBAJIUCh IPU TNEPBOHAYAIBHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX Ui MPEJOCTaBICHUS TOCYIapCTBEHHON YCIyTrH, MO0 B MPEIOCTABICHUU
roCyJapCTBEHHOM YCIIyTH, 33 HWCKIIOYEHHEM CJIy4yaeB, NPEIyCMOTPEHHBIX IMyHKTOM 4
yacTtu 1 craten 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03;

IIPU OCYILIECTBJICHUN 3aIllMCH HA IPUEM B JJIEKTPOHHOM BHJI€ COBEPIICHMUS HMHBIX
JACUCTBHI, KpOME MPOXOKICHUS WACHTHU(PHUKAIMN U ayTeHTU(PUKAIIMH B COOTBETCTBHUHU C
HOPMaTUMBHBIMM NPaBOBbIMU akTaMu Poccuiickon denepannu, ykazaHus LEIU IpUEMA, a



TaKK€ TPEJAOCTaBIICHUS CBEIEHWUN, HEOOXOAUMBIX JJIS pacdera JUINTEILHOCTH
BPEMEHHOTO UHTEpBaJIa, KOTOPbIA HEOOXO0AMMO 3a0pOHUPOBATH ISl IPUEMA.

9. UcuepnbiBaonuii nepeyeHb OCHOBAHMI 1JI1 0TKa3a B IpUeMe J0KYMEHTOB,
HEO0XO0MMBIX JIfl IPEeI0CTABJICHHUS TOCYyIAPCTBEHHOM yCIyrH

9.1. OcHoBanmeM s OTKa3a B TNIpUeME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTaBICHUS TOCYIAPCTBEHHON YCIYTH SIBISIETCA:

HETOIHBIN KOMIUIEKT  JIOKYMEHTOB,  yKa3aHHbIH B noapaszesne 6
AJIMAHUCTPATUBHOIO PETJIAMEHTA;

HaJW4yue TOBPEKIACHUNU TMPEACTABISAEMBIX JOKYMEHTOB, HE IO3BOJISIONIUX
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE;

MPEACTaBICHUE JTOKYMEHTOB JIUIIOM, HE OTHOCSIIIIUMCS K KPYTY 3asiBUTEJICH WU HE
HMMEIOIIMM TaKOT0 MpaBa B CUITy OTCYTCTBHSI COOTBETCTBYIOIIETO TOJTHOMOYHS.

MECTO KHUTEIbCTBA (MECTO MpPeObIBaAHUS) HECOBEPIICHHOJIETHETO HAXOJUTCS Ha
TEPPUTOPUH, HA KOTOPYKO HE PACHPOCTPAHSAIOTCS IIOJIHOMOYHMS OpraHa OIEKH U
MOTIEYNTENLCTBA, B KOTOPBIM OOpaTUIINCH 3asBUTEIH.

9.2. 3asBHUTENIO0 HE MOXET OBITh OTKAa3aHO B MpHUEME HEOOXOJIUMBIX JOKYMEHTOB B
cly4yae, €Clii OHM IIOJaHbl B COOTBETCTBUH ¢ HHGOpPMAlUEH O CpOKax MU IOpPSIKE
MPEOCTaBICHUS TOCYIapCTBEHHON YCIYTd, OMYyOJMKOBAHHOM Ha OQPUIIMAIBHBIX calTax
OpTaHOB OIMEKHU U MONEYUTEILCTBRA.

10. UcuepnbIBaOIIUii IepedeHb OCHOBAHM /1JI51 MPUOCTAHOBJIEHHS
WIHM 0TKA3a B MPEA0CTABJICHUH FOCYIaPCTBEHHOM YCJIYyTrH

10.1. OcHoBaHMii ISl TPUOCTAHOBICHHS TPEIOCTABICHHUS TOCYAapCTBEHHOM
yciyru (epepaabHBIMU 3aKOHAMHU, MPUHUMAEMBIMU B COOTBETCTBHM C HUMHU HHBIMHU
HOPMATHBHBIMH TIPABOBBIMH akTamMu Poccuiickoit denepaiiuu, 00JIaCTHBIMU 3aKOHAMU U
WHBIMU HOPMATHBHBIMU MTPABOBLIMHU akTaMu PocToBcko# 0071aCTH, HE MPETyCMOTPEHO.

10.2. OcHoBaHUSMH 1JiIs1 OTKa3a B NPEIOCTABICHUU TOCYJapCTBEHHOM YCIyru
SIBIISTFOTCS:

0) mpexacraBieHUE 3asBUTEIEM JOKYMEHTOB, BBIIIOJIHEHHBIX HE Ha PYCCKOM
A3bIKE M HE JETAIM30BAHHBIX B COOTBETCTBUM C 1. 6.5 AJIMUHHUCTPAaTHBHOIO
perilameHTa,

10.3. 3asBuTeno HE MOXKET OBITh OTKAa3aHO B TMPEIOCTABICHUU TOCY/IapCTBEHHOMN
yCIyTH B Cly4ae, €clid HeoOXOJWMble JOKYMEHTHI TOJaHbl B COOTBETCTBUU C
uHopmarmei 0 CpoKax MW TOPAAKE TMPEJOCTABICHHUS TOCYIapCTBEHHOW YCIIYTH,
omy6nmkoBanHo# Ha EII'Y u odurmansHOM caiiTe opraHa onieKy 1 MOTICYUTENTLCTBA.
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11. IlepedeHsb ycayr, KOTOpble SBJISIIOTCA HE00X0AMMBIMH
1 00513aTEeJIbHBIMH ISl NIPEIOCTABJICHHUSA FOCYAaPCTBEHHOM YCJIYIH,
B TOM YHCJIe CBeIeHUs O JOKYMEHTe (IOKYMEHTAaX), BbIIaBaeMOM
(BbIZaBaeMbIX) OPraHU3ALUAMHU, YYACTBYIOIIMMH B IIPEI0CTABJICHUHN
rOCyIapCTBEHHOM YCJIAYI'H

VYcayr, KoTopble SBISAIOTCS  HEOOXOIMMBIMU U 00S3aT€NbHBIMU IS
MpEAOCTaBICHUsSI TOCYJIapCTBEHHOW  YCIYTH, 3aKOHOJATeIhCcTBOM  Poccuiickoit
®enepaunn u PocToBcKoi 0051aCTH HE IPEAYCMOTPEHO.

12. llopsinok, pa3Mep U OCHOBAHUSI B3UMAHMS
rocyJapCcTBEHHOM MOUIJIMHBI HJIM HHOM IJIAThI, B3MMAaeMOM 32 NPeAoCTaBJICHHE
rocy1apCcTBEHHOMN yCJIYIr'H

Bbmaqa MNpCABAPUTCIIBHOI'O PA3pCHICHUA Ha COBCPIICHHC CACIOK C MMYIICCTBOM
HCCOBCPIICHHOJCTHUX b0 OTKa3 B BbIAAQUC IIPCABAPUTCIBHOIO PAa3pCIICHUA Ha
COBCPIICHHUC CACIIOK C HMYIICCTBOM HCCOBCPIICHHOJCTHHUX, IIPCAOCTABIIACTCA oe3
B3MMAaHUA FOCY,HapCTBGHHOﬁ MONIJIMHBI UJIM WHOM TLIATHI.

13. ITopsinok, pa3mMep U OCHOBAHHMS B3MMaHUs
IUIATHI 32 MPeJ0CTABIEHUE YCIYT, KOTOPbIE SIBJSIIOTCS HEOOXO0AMMbBIMH H
00s13aTeIbHBIMM JIJIsl PEA0CTABJIEHNUS ITOCYAAPCTBEHHOM YCJIYTd, BKJIIOYAs
HH(POpPMALMIO 0 METOAHUKE PacyeTa pa3Mepa TAKOM IJIaThI

Yenyru, KOTOpble  SIBISIOTCS  HEOOXOAUMBIMH M 0OSI3aT€NIbHBIMH  JJIsSI
MPE0CTaBICHUS TOCYIApCTBEHHON YCIYTU OTCYTCTBYIOT.

14. MakcuMAaJIbHBIN CPOK OKUIAHMS B OYepeau
IPH MO0AAaYe 3aMpoca 0 MPeA0CTABJEHUH IOCYIaPCTBEHHOM YCJIYTH,
YCJIYId, NPeIoCTaABJAsIeMOi OpraHnu3anmen, y4acTBYIOLIel B MIPeA0CTaBJICHUH
rocy1apCcTBEHHOM YCJIYT'H, U NIPH MOJIyYeHUH Pe3yJIbTaTa
NPeI0CTABJIECHUS TAKUX YCJIYT

MakcumanbHbli CPOK OXHMAAHUSA IIpU IOJade 3ampoca O IPEAOCTaBICHUU
roCcyJIapCTBEHHOM YCIyTH B ouepeiu - He 6osiee 30 MUHYT.

Pesynmbprar mpemocTaBiieHHsT TOCYIAapCTBEHHOW YCIYTHM TIPEIOCTaBISETCS BHE
ouepeu.

15. Cpok u nops/10K perucTpanum 3anpoca 3asiBUTeJsi
0 NPEA0CTABJICHUH IOCYAaPCTBEHHOM YCIIYIH M YCJIYIH,
NPeAoCTABJIAEMOI OpraHu3anMen, y4acTBYOIIel B PeA0CTABICHUH
rocyIapCTBEHHOM yCJIYIr'H, B TOM YHCJIe B JJIEKTPOHHOH (popme

OpraH oneku M TONEYUTEIbCTBA MPUHUMAET W PETUCTPUPYET 3asIBIICHHE,
IIPEJOCTABICHHOE 3asBUTEIEM, B JEHb €r0 NOCTYIUICHHsS C NPUCBOECHUEM BXOMSIIETO

HOMCPpAa 1 AaThbl HOCTYIIJICHHA.
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B ciyuyae noctyrieHus 10KYMEHTOB 3asIBUTEIS O MPEIOCTABICHUH TOCYIaPCTBEHHOM
YCJIYTH B BBIXOJHBIC WJIM HepaOouue Mpa3IHUYHbBIC THU UX PETUCTPAIUs OCYIIECTBIISICTCS
B MEPBBIM pabouyuii JIeHb, CICAYIOIIMN 3a BBIXOJHBIM WM HEpabOYUM Mpa3gHUIHBIM
JTHEM.

16. TpeOGoBaHuA K MOMeEIIEHUSIM, B KOTOPBIX NMPeI0CTABJIAETCA
roCyJapcTBeHHAas YCJIyra, K 3aJ1y O;KMIAaHUs1, MeCTaM /I 3alI0JTHeHH
3aMpoCoOB 0 NMPeJ0CTABJIEHUH FOCYAAPCTBEHHOH YCJIyIrd, MHGOPMAIIHOHHBIM
CTeHJaM ¢ 00pa3laMH MX 3aII0JTHEHHUSA U NlepeYHeM JOKYMEHTOB, He00X0IMMBbIX
JJIS1 IPEI0CTABJICHUS TOCYAAPCTBEHHOM YCJIYT'H, pa3MelleHUI0 U 0()OPMJICHUI0

BHU3YaJIbHOM, TEKCTOBOM M MYJIbTHMEIUMHON HH(OPMALIUU O IOPAIKeE
NpeIoCcTaBJIeHHUS YCJIYTH, B TOM YHc/Ie K 00ecre4eHHI0 JOCTYIHOCTH AJIsi
HHBAJIU/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBUH C 3AKOHOAATEIbCTBOM

Poccuiickoit @enepanuu 0 COUAIBHON 3a1IUTE HHBAJIHMI0B

16.1. 3manme 000pyJAOBaHO BXOJAOM, OOECIICUMBAIOIIMM CBOOOJHBIM JOCTYII
3asBUTEIICH.

Bxox B 31manue 060py1oBaH HHPOPMAIIUOHHOM TaOIMYKOM (BBIBECKOM), COJIepKaIIeH
MOJIHOE HAUMEHOBAHUE OpraHa ONEKH U MONEeYUTEIbCTRA.

3asBUTENIO TAPAHTUPYETCS PUEM B IOMEIICHUU:
000py1I0BaHHOM B COOTBETCTBUU C CAHUTAPHBIMU HOPMaMH U MPABUIIAMU;
000pyJ0BAHHOM MPOTUBONOKAPHON CUCTEMOU U CUCTEMOM MOKAPOTYIICHUS;

C HaJTM4yueM OecCIJIaTHOTO TyaserTa.

B nomenienun oTBOASTCS MecTa ISl OXXKUAaHUs, UHGOPMUPOBAHUS U 3aNOJHEHUS
JIOKYMEHTOB.

Mecta ans oxunanusi, ”HPOPMHUPOBAHUSL U 3aMOJHEHUS] JOKYMEHTOB O00PYIYIOTCS
CTyNIbAMH (CKaMbsIMH), CTOJIAaMH U oOecrieuyuBaeTcs WHOOPMAIMOHHBIMU CTEHAAMH U
oOpa3iaMu 3aroaHeHUs] JOKyMeHTOB. KOIM4ecTBO MECT 03KUJIaHUS OTIPEACIISIETCS] UCXOIs
13 (paKkTUYECKON HATPy3KH M BO3MOKHOCTEH JJIS UX pa3MEIIeHUs B 3/IaHUU.

CTeHapl C OpraHU3AIMOHHO-PACTIOPSAUTEILHON HH(pOpMalUel pa3MelaroTcs Ha
JOCTYIHBIX JIJIT TPOCMOTpA 3asBUTEISIMU  TUIOMAASX. TEKCThl HH(POPMAIMOHHBIX
MaTepHAJIOB TeYaTaroTCs yIOOHBIM T yTeHHs mpudToM (pasmep mpudTa He MeHee 14),
0e3 ucnpasieHu, Han00JIee BAKHBIE MECTA BBIICIISIOTCS IPYTUM HIPUPTOM.

16.2. Tlpuem 3asBuUTEIEH OCYIIECTBISAETCS JIOJDKHOCTHBIM JIMIIOM B KaOWHETE,
MpeHa3HAaYeHHOM JTsl pa0OThI M MPEIOCTABJICHUS IOCY1apCTBEHHOMN YCIIyTH.

Kaxmoe pabouee Mecto o0opyayercss MEpCOHAIBHBIM  KOMIBIOTEPOM  C
BO3MOXXHOCTBIO JIOCTyNa K HEOOXOIUMBbIM HMHGOPMAIMOHHBIM 0a3aM  JIaHHBIX,
MEeYaTAOIIUM YCTPOUCTBOM.

16.3. B nmnomemeHun oOpraHa ONEKW M IONEYUTENbCTBA OOECIeunBaeTCs
OecTpensITCTBEHHBIA TOCTYT WHBATUIOB JJI TIOJyYCHHS TOCY/IAPCTBEHHON YCIIYTH, B TOM
qyucCJe:

yCIIOBUS ISl OCCHPEMSTCTBEHHOTO MOCTYNa K HEMY W MPEAOCTaBIIEMOW B HEM
rOCyJJapCTBEHHOM YCIIyTH;

BO3MOXXHOCTh ~ CAMOCTOSITEJIBHOTO WJIM C TOMOIIBIO  JIOJDKHOCTHOTO — JIMIIA,
MPEJOCTABISIONIETO YCIYTy, IEPEBUKEHUS B 3/IaHUH, BXOJla B TIOMEIIEHUE U BhIXOJA U3

Hero. Bxox B 3qanne 000py10BaH KHOTIKOHM BBI30BA;
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BO3MOKHOCTb IIOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HETO MEPEN BXOAOM
B IIOMEIICHNE, B TOM YUCJIE C UCIIOJIB30BAHUEM KPECIa-KOJISICKU U MPU HEOOXOIUMOCTH C
IIOMOILBIO TOJPKHOCTHOTO JIMLIA, ITPENOCTABIAIOIIETO YCIYTY;

HaJJIeXKallee pa3MelieHre o0opy10BaHusl U HOCUTeNEeH UH(popMaluy, HEOOXOIUMBIX
g obecrieyeHUs OECHpPEnsATCTBEHHOrO JIOCTyNla HWHBAJIMIOB K IIOMEUICHHIO U
roCcyZapCTBEHHOU yCIIyTre C Y4ETOM OIPaHUYEHUN UX KU3HEACITEIBHOCTH;

ny0nupoBaHUEe HEOOXOAMMON JUIsl MHBAJIMJOB 3BYKOBOM M 3pUTENbHON MH(pOpMaIH,
a TaKKe HaJIuCell, 3HAaKOB M MHOM TEKCTOBOW W Tpaduyeckoil MH(OpMaUU 3HAKAMHU,
BBITIOJTHEHHBIMU penbeHO-TOUeYHBIM HIprudTOM bpaiins.

17. Iloka3aTe i JOCTYNIHOCTH M KA4eCTBA roCy/1apCTBEHHOM yCJIyIH,
B TOM YHCJIe KOJIMYeCTBO B3aMMOJAeCTBHI 3asiBUTEJIs
€ JOJLKHOCTHBIMM JIMIIAMM IPH NPeJ0CTABJIEHUU FOCYy1apCTBEHHOM YCJIyIH
U UX NPOJ0JIKMTENbHOCTh, BO3MOKHOCTD IOJIy4€HHUS IOCYAaPCTBEHHOM YCIyI'H
B MHOTO()YHKIIMOHAJIbHOM LEHTPe NPEA0CTABJICHUS IOCYy1apPCTBEHHBIX
U MYHHIIUNIAJIBbHBIX YCJIYT, BO3MOKHOCTH MOJy4eHusi uHGpopmanuu
0 X0/1e MPEeAOCTABJICHHUS rOCYAaAPCTBEHHOM YCJIYI'H, B TOM YHCJIe
C CII0JIb30BAHHEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX TEXHOJIOT Wil

17.1. Tloka3arenssMu JOCTYITHOCTH U Ka4ECTBA TOCYAAPCTBEHHON YCIIYTH SIBJISIFOTCS:

JBYKpaTHOE B3aMMOJCICTBUE 3aiABUTENS C JOHKHOCTHBIMHU JIMLIIAMM MPU Tojaye
JOKYMEHTOB M MOJIYYEHUHU TOCYAapCTBEHHOU YCIIYTH;

OTKPBITBIA JOCTYI 3asBUTEJIEH W APYTUX JUI K MHPOpMAIIMU O TOPSIAKE U CpOKax
MPEOCTaBICHUS  TOCYJapCTBEHHOM  YCIyTrW, TMOpsAAKE OO0XajJoBaHUsSl  JIEUCTBUU
(6e3neicTBUS) JOKHOCTHBIX JIMII;

BO3MOXXHOCTh OOpallleHusI B JOCY/1Ie0HOM U (UJK) CyI€OHOM MOPSJIKE B COOTBETCTBUU
¢ 3akoHomarenbcTBOM Poccuiickoit deneparuu ¢ xajnoOol Ha MPUHATOE PEIICHUE IO
oOparieHuo 3asiBUTEINSI UM Ha JAeicTBUs (0€3/eiiCTBIE) NTOIKHOCTHBIX JIUIL;

BO3MOXXHOCTh TOJIYYEHHsI TOCYJapCTBEHHOW YCIYyrd B 3JEKTPOHHOU (opme
nocpencteoM EII'Y B COOTBETCTBUU € MOPSAKOM, 3akperuiéHHbIM B pasuaene |1
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

BO3MOXXKHOCTh OOpallleHHsl 3a MPEIOCTABICHUEM TOCYAapCTBEHHOW YCIYTH JIMIl C
OTpaHUYCHHBIMU BO3MOKHOCTSIMHU 3JI0POBbSI, JIJISl peasii3aIiii KOTOPOi 00ecieYnBaeTCs:

COMPOBOXK/ICHUE WHBAJIUIOB, UMEIOIIUX CTOWKHE PAacCTPOMCTBA (DYHKIIMHU 3pEHUS U
CaMOCTOSTENIbHOTO MEePEIBUKEHUS, U OKa3aHWE UM MOMOIIM B MOMEIIEHUN OpraHa ONeKu
Y TIOTICUUTEILCTBA;

JOMYCK B TIOMEIIEHHE OpraHa ONEKM U IOMEUUTENIhCTBAa CYPAONEpPEBOIUUKA U
TU(]IIOCYpIOTIEPEBOTUHKA;

JOMYCK B TIOMEIIEHHE OpraHa ONEKH U IOMEYUTENbCTBA COOAKM-TIPOBOJHUKA TPHU
HAJIMYUU JOKYMEHTa, IOATBEPXAAIOIIET0 €€ CIHelUalbHOe OO0y4YeHHE, BBIJAHHOTO B
coorBeTcTBUM ¢ IIpmkazom MuHHCTEpPCTBA TpyJa M COLMAIBHOW 3aMThl Poccuiickon
®enepanuu oT 22.06.2015 Ne386H;

OKa3aHWe JODKHOCTHBIM JIMIIOM WHOW HEOOXOAMMOW WHBAIMAAM TIOMOIIH B
MIPEOJIOJICHUH  OapbepoB, MEIIAKOIIMX [OJYYEHUIO TOCYJapCTBEHHOM YCIYrM U
WCIIOJIb30BAHUIO IOMELIEHUS HApaBHE C IPYTUMH JIMLAMHU.

13


consultantplus://offline/ref=131E3EA3F4B7D8D323ABA97762DED34F7AA9216794E13F6FD6BE490B12Z1e7L

[Tpo10KUTETFHOCTh B3aUMOJICHCTBUS TIPH MOJa4€ TOKYMEHTOB, HEOOXOIUMBIX IS
NpeIOCTaBICHUS  TOCYJApCTBEHHOM  yCIyrM, © TpH  TOJYy4YeHHH  pe3yJibTara
IPeI0CTaBIECHUS TOCYIAPCTBEHHON YCIYTH HE JIOJKHA MPEBBINIATH 15 MUHYT.

17.2. Tloka3zarensiMu KadyecTBa MPEJOCTABICHUS TOCYIapCTBEHHON YCIyTH SIBIISIOTCS
COOJII0JICHHE CpOKa PACCMOTPEHUS 3asiBJICHUs, OTCYTCTBHUE WJIM HalMuyue >Kajo0 Ha
nerctBua (Oe3nedcTBUE) JOJKHOCTHBIX JIMI, TOJYy4YeHUst HWHGOpMAIMM O XOJIe
NPEeIOCTaBICHUS TOCYJapCTBEHHOM yCIyrd, B TOM UYHCJIE C HCIOJIb30BaHUEM
UH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

[IpenocraBnenre TOCYAapCTBEHHOW YCIYTM B MHOTO(DYHKITMOHAIBHBIX IEHTPAX
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIYT HE MPEIYCMOTPEHO.

18. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NPeI0CTABJIEHHUS FOCYIaPCTBEHHOM YCJIYTM B MHOTO(YHKIIMOHAIbHBIX
HEHTPAX MPeI0CTABJIECHUS TOCYAAPCTBEHHBIX U MYHHIMIIAJIBLHBIX
YCJIYT U 0COO€HHOCTH NMPeA0CTABJIEHUS TOCYyIaPCTBEHHOM YCJIYTrH
B JJICKTPOHHOU popme

Nubie TpeboBaHus HE IPETYCMOTPEHBI.

II1. CocTaB, nocj1e10BaTEJIbHOCTh U CPOKH BbITIOJHEHHUSA
aIMMHHMCTPATHUBHBIX Npouexyp (aeicTBuii), TpeOOBAHUA K NOPHAAKY HX
BbIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeMcTBMii) B 3JIEKTPOHHOM (popme

1. UcyepnbiBalOIIMii NepevyeHb A AMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
MPEIOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYIH

Opranuzanusi TpeAOCTaBICHUS TOCYIapCTBEHHON YyCIyrM BKJIIOYaeT B ceOs
CIEyIONNE aIMUHUCTPATUBHBIC MPOLICAYPHI:

1. [Ipuem, peructpamus 3asBICHHS M TPOBEpPKA MpUIIaraeMbIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABICHUS TOCYJaPCTBEHHOUN YCIYTH;

2. dopMupoBaHHEe W HaIpaBJICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opranuzanuu), y4acTBYIOUIME B MPEIOCTABICHUH TOCYAAPCTBEHHOM YCIYTH;

3. [IpuHATHE pemIeHus O BbIAaYe MPEABAPUTEIBLHOIO Pa3pelieHrs Ha COBEPIICHUE
CHCJIOK C HMYIIECTBOM HECOBEPIICHHOJETHUX WIM 00 OTKa3e B  BblJaue
MPEIBAPUTEIBHOTO  pa3pelIeHUs] Ha  COBEPUICHHE  CIEJIOK €  MMYIIECTBOM
HECOBEPIICHHOJIETHUX;

4. Bpijaya 3asBUTEINIO MPEABAPUTEIBLHOIO pa3pelleHuss Ha COBEPIICHUE CIETOK C
MMYIIECTBOM HECOBEPIICHHOJETHUX JIMOO OTKa3 B BbIJaue MPEIBAPUTEIHLHOTO
pa3penieHns Ha COBEPIIEHUE CIICJIOK C UMYIIECTBOM HECOBEPILICHHOJIETHHUX.

[Ipu ob6pamenun 3asButens nocpeactBoM EIII'Y ocymiecTBisitoTesl ClaeayroIme
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

noJry4eHre HHGOPMAIIUH O TIOPSIKE U CPOKAX MPEOCTABICHUS YCITYTH;

3aMUCh HA MMPUEM B OPTaHbl ONIEKH U MOMEYUTENIbCTBA ISl TO/1a4d 3as1BKY;

nocyneOHoe (BHecynmeOHOe) oOKajJoBaHHWE pENICHWH W JedcTBuil (0e31ecTBuS)
oprasa, IOJBKHOCTHOTO JIMIIA TUOO TOCYapCTBEHHOTO CITYXKAIIeTo.
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2. Onucanue aIMUHUCTPATUBHBIX NPOLEAYP, OCYHIECTBJIsIEMbIX
OpraHaMu ONeKH M NONeYHuTeIbCTBA

2.1. Ilpuem, peructpainus 3asBJICHUS M TMPOBEPKA IMpUIaraeMblX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS TOCYapCTBEHHOM YCIIYTH.

2.1.1. OcHoBaHueM /Ui Hayajga WCHOJHEHUS aJIMUHUCTPATUBHON MPOLELYPHI
ABJSIETCA MOCTYIUICHUE B OPTaH ONEKU W MOMNEYHUTENBCTBA 3ASBICHUS C MPHIOKEHUEM
JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABIICHUS TOCYJAPCTBEHHOM YCIYTH.

2.1.2. TlepeueHp HEOOXOAMMBIX JOKYMEHTOB U MPEIbSIBISIEMbIE K HUM TpeOOBaHUs
yKa3aHHble B mojpasjene 6 AIMHHHCTPATHBHOIO perjaMeHTa. MakCUMasbHBIM CpOK
PacCMOTpPEHHUSI TOKYMEHTOB - | paboumii eHb.

B cnyuae ecnu 3asBuTENnEeM MNPECTABICH KOMIUIEKT HEOOXOIUMBIX JOKYMEHTOB M
OCHOBAaHMS JJii OTKa3a B MPEJOCTABICHHH TOCYJApPCTBEHHON YCIYrd OTCYTCTBYIOT,
JOJDKHOCTHOE JIMIIO O00€CleYMBAEeT BBINOJHEHUE JaJbHEHIIMX —aJMUHHCTPATUBHBIX
IIPOLETYP, IPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.1.3. JIOJKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a OCYLIECTBJIICHUE
aAMUHUCTPATUBHOU MPOLIEAYPBI, ABISETCS CIIELUAIMCT OpraHa OINEKU U MONEYNTEIbCTBA.

2.1.4. KputepusiMi MPUHATUS PELICHUS MO JAaHHOW aJMUHUCTPATHUBHOM MpoLEIype
ABJISIETCSI OTCYTCTBHE OCHOBAHMS JJIA OTKa3a B IIPUEME JOKYMEHTOB, IIPEIYCMOTPEHHBIX
AJIMHUHUCTPATUBHBIM PETIAMEHTOM.

2.1.5. Pe3ynbTaToM BBITIOTHEHUS aJIMUHUACTPATUBHON MPOIETYPHI SBISETCS MPUEM H
perucTpanus 3asBJICHUS.

2.1.6. Crocobom ¢Qukcaruu pe3ysbTaTa BBITOJHEHUS AAHHOW aJIMUHUCTPATUBHOM
MpOLENYpbl  SIBISETCS  PEruCcTpalusl  3asBICHUS B  YCTAHOBJIEHHOM  IOPSJKE
JEJOMPOU3BOCTBA MTyTEM MTPUCBOEHUSI €My HOMEpa BXOSIIEH KOPPECTTOHICHIIMHA U JaThl
€ro TOCTYIUJIEHUSS B OpraHbl ONEKHM U TOMNEYUTENbCTBA B TMOPSAKE OOIIEero
NEIONPON3BOICTBA.

2.2. ®opMUpOBaHHWE M HAaNpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpIaHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUH FOCYAapCTBEHHOM YCIIYTH.

2.2.1. B cnyyae OTCyTCTBUS JOKYMEHTOB, VYKAa3aHHbBIX B TMojJpazueie 7
pazaena |l AamuHucTpaTUBHOTO perjiiaMeHTa, HE MPEJICTABICHHBIX 3asBUTEIIEM
Mo COOCTBEHHOW WHUIMATHBE, WM TMPEACTABICHHBIX 3asBUTEJIEM IO COOCTBEHHOMN
MHUIMATHBE, HO HE COOTBETCTBYIOLIMX TPEOOBAHHUAM K JIaHHBIM JIOKYMEHTaM,
CHELHAIUCT OpraHa OMEKH M IMONEYUTETIbCTBA B TEUEHUM 2 JHEH C JaThl PETUCTpaLUU
3asiBJIEHUS] MPU MOMOLIM CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJECHCTBHUS
OCYUIECTBISIET (POPMUPOBAHUE 3AMIPOCOB ISl MOTYUYEHUSI COOTBETCTBYIOIIUX TOKYMEHTOB
WM UH(POPMALIHH.

Crneuuanuct, OCYIIECTBISIIOUIMN (OpMUpPOBAHUE 3aAMPOCOB, TOCIE MOJIYYECHUS
OTBETOB Ha OYMa)KHBIX HOCHUTEJISX, 3aBEPSAET UX C YKa3aHUEM CIEIYIOUIUX 00s13aTeIbHbIX
PEKBU3UTOB — JIOJKHOCTD, OJIIKCH, paciiu@poBKa MOJIMUCH U JaTa.

[Ipy  OTCYTCTBMM TEXHHMYECKOM BO3MOKHOCTH  HCIOJIb30BAHUS  CUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS MOJYYEHUE OTBETOB HA 3aIPOCHI
OCYILECTBIISIETCA TOYTOBBIM OTIIPABICHUEM, KYpPHEPOM WM B AJIEKTPOHHOM BHJE IIO
TEJIEKOMMYHUKAIIMOHHBIM KaHajaM CBs3U. MakcuMallbHbIN CpOK (hOpMHUPOBAHUS 3arpoca
- 2 pabouux JHS.
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2.2.2. Tlpu npeaocTaBiIeHUH YCIYyTH IPEIyCMOTPEHO MOJIYYSHHE OPraHOM OMEKH U
NONEYUTENBCTBA C HCIOJIB30BAHUEM CHCTEMBI MEKBEAOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJEHCTBHUS:

-uHGOpPMAIIUK O JIUIAX, MPOKUBAIOIIUX COBMECTHO ¢ 3asButesieM (o 31.12.2018 —
Ha OCHOBAHUHU ACKJIAPUPOBAHUS 3asBUTEJIEM JAaHHBIX CBEICHUW W MpOBEpKU ux B MBJ
Poccun; ¢ 01.01.2019 — B mopsake MeEXBEIOMCTBEHHOTO HMHGOPMAIMOHHOTO
B3auMoericTeuss ¢ MB/] Poccun) mibo nHpopmaimu o poACTBEHHBIX CBS3SX 3asiBUTENS
(Ha OCHOBaHHUU JEKJIAPUPOBAHUS 3asBUTENIEM JaHHBIX CBEJICHUN);

-Beimcku ET'PH 00 oTcyTcTBHM 0OpeMeHEeHHsI Ha OT4yXJaeMoe, MpuoOpeTaecMoe
xKuioe nomenienne u3 denepanbHoOi ciTy>kObl TOCYTapCTBEHHOM PErncTpanuu, KagacTpa u
KapTorpaduu;

-epinmicku  EI'PH, mnoarBepsknaromield mpaBo COOCTBEHHOCTHM Ha OTYYKIAEMOE
MMYIIECTBO HECOBEPIICHHOJIETHETO W3 DeaepalibHOM ClIykObl TOCYyAapCTBEHHOM
perucrpanuu, Kajgactpa u kaprorpaduu;

- aKkTa o0cienoBaHud MPUOOPETAEMOT0 >KHIJIOIO TOMEIICHHs, COCTaBJIEHHOIO
OpraHOM OIEKH M TONEYUTENbCTBA MYHMIIMMAIBHOTO O0O0pa30BaHUs Ha TEPPUTOPUHU
KOTOpOT0, HaXOJUTCs MPUOOPETAEMOE UMYLIECTBO.

2.2.3. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE aJIMUHUCTPATUBHON
IIPOLIETYPHI, SBISAETCS CIELUAIUCT OPraHa OIEKH U ITONEYUTENIbCTBA.

2.2.4. KputepusiMu NMPUHATHS PEIICHUS IO JAHHOW aJMUHUCTPATUBHON IMpoieaype
ABJIIETCS OTCYTCTBUE BKIJIIOUEHHBIX JIOKYMEHTOB (MH(pOpMalKK), NPeIyCMOTPEHHBIX
nonpazaenom 7 pasgena |l AaMuHHCTpaTHMBHOTO perjlaMeHTa, WM HPEeJCTaBIICHUE
JaHHBIX IOKYMEHTOB 3asiBUTEJIEM 10 COOCTBEHHOW MHUIIMATUBE, HO HE COOTBETCTBYIOLINX
TpeOOBAHUAM K JAHHBIM JIOKYMEHTaM.

2.2.5. PesynprarOM aAMUHUCTPATUBHOM TPOLEAYpPHl SBIAETCS TOJYYCHHE
3anpainimBaeMbIX TOKYMEHTOB WM HH(POPMAIIUH.

2.2.6. CriocoboMm (pukcaruu pe3yabTaTa aIMUHUCTPATUBHON MPOLIETYPHI SBISIOTCS
IIOJIy4YeHHbIE 110  KaHAJaM  MEKBEIOMCTBEHHOIO  B3aUMOJCHCTBUS  JOKYMEHTBI
(uHpOpMalLKsI) OT MHBIX OpPraHOB (OpraHu3aluii), HEOOXOAUMBIE AJisi MPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH.

2.3. IIpunsTHE pelieHus O BblJjaye MPeIBaApUTEILHOTO Pa3pelIeH s Ha COBEPIICHHE
CHCJIOK C HMYUIECTBOM  HECOBEPIICHHOJETHHMX WJIM 00 OTKaze B  BblJaue
MpPEABApPUTENILHOTO  pa3pelieHs] Ha  COBEpIIEHHWE  CACJIOK €  MMYIIECTBOM
HECOBEPIICHHOJIETHUX.

2.3.1. OcHoBanweMm yisi Hayalla WCIOJHEHUS aJIMUHHUCTPATUBHON TMPOIEAYPHI
SABJISIETCA HAJIMYKME B OpraHax OMNEKH U MONEYUTEIbCTBA JTOKYMEHTOB, MPEAYCMOTPEHHBIX
nyHkTamu 6.3,7.1. AAMUHUCTPATUBHOTO periiaMeHTa.

2.3.2. JIOMXKHOCTHOE JIMIIO B TeYeHHE 2 JHEH C AaThl MOJyYeHHs] OTBETOB IO KaHAIaM
MEKBEJIOMCTBEHHOI'O B3aMMOJICUCTBHS OCYILECTBIISIET PACCMOTPEHHUE IPEACTABICHHBIX
JOKYMEHTOB Ha MpPEAMET KOMIUIEKTHOCTM M TOTOBUT IPOEKT PACHOPSIKEHUS IS
COTJIACOBaHUS B a/IMUHUCTPALIMA MYHHUIIUIIAILHOTO 00pa30BaHusl.

B ciryyae yctaHOBIEHN OCHOBAHUM ISl OTKa3a B IPEAOCTABIECHNUN I'OCY1apCTBEHHON
yCIYTM, NpPEeAyCMOTPEHHbIX mnoapasznenom 13 pasgena I AamuHuctpatuBHOTO
perjiaMeHTa, OpraH ONEKU W MOINEYUTEIbCTBA B T€UEHUE 2 JAHEH TOTOBUT B CBOOOJHOMN
(dbopme 0TKa3 B MPENOCTABIEHNUN TOCYAAPCTBEHHON YCIYTH € YKa3aHUEM IMPUYMH OTKa3a.
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2.3.3. KputepueM NpUHATHS PEUICHUH MO aJMUHUCTPATUBHOW MpOLEaype SBISETCS
OTCYTCTBHUE OOCTOSITENICTB, MPEMSATCTBYIOIIMX BbIJAaYe MPEABAPUTEILHOIO pa3pelieHus
Ha COBEPILICHUE CACJKHU C UMYIIIECTBOM HECOBEPIICHHOJIETHETO.

2.3.4. PesynbraToM AaHHOW aJIMUHHUCTPATUBHON MpPOLEAYpHI SBISETCS Iepeaadya
IPOEKTa PacHopsDKEHUS O MPEeIBapUTEILHOM pa3pelIeHUH Ha COBEPIICHHUE CHCIKH C
UMYIIIECTBOM  HECOBEPILECHHOJETHEr0 JMOO OTKaze B  BblJauye  pa3pelicHHs.
MakcumanbHbI CPOK MOJATOTOBKH U IMOJITUCAHUS TPOEKTa - 7 pabounx JHEH.

2.3.5. CriocoboMm (ukcamuu pe3ysbTraTa JTaHHOW aIMHHUCTPATUBHOW IPOIICAYPHI
SBJISIFOTCS. PETUCTPAlMsl POEKTa B YCTAHOBJIECHHOM TMOPSIJIKE EIOMPOU3BOACTBA MyTEM
MPUCBOCHHUSI HOMEpa BXOJSIIEH KOPPECIOHACHIIMA U J1aThl €ro MOCTYIUICHUS B OPTaHbI
OTIEKH U MOTICUYUTENBCTBA B MOPAIKE OOIIETO JAETONPOU3BOJICTBA.

2.4. Bpraua 3asBUTENIO MPEIBAPUTEILHOTO pa3pellieHrs Ha COBEPIICHUE CHCIIOK C
MMYIIECTBOM HECOBEPIICHHOJIETHUX JMOO OTKa3 B BBIJAYE MPEABAPUTEIHHOTO
pa3pelieHus Ha COBEPILEHUE CIETIOK C UMYIIIECTBOM HECOBEPIICHHOIECTHUX.

2.4.1. OcHoBanMeM [JIsi Hadaja WCIOJHEHHs aJMHUHUCTPATUBHON MPOILEAYPHI
SBJISICTCSI HaJIN4ne 3apEerucTPUPOBAHHOTO pacnopspKeHUs aIMUHUCTPALIUH
MYHUIIMIIAJIBHOTO ~ OOpa3oBaHMsS  HAa  COBEPILIEHUME  CACIKM C  HMMYIIECTBOM
HECOBEPUICHHOJIETHET0 JINOO YBEOOMJIEHUSI 00 OTKa3e B BblJaue IPEABAPUTEIHBHOIO
pa3pellieHusT Ha COBEpLIEHUE CACJIOK C HMYIIECTBOM HECOBEpPUICHHOJETHUX U
HaIlpaBJICHUS €ro 3asIBUTEIIO.

2.4.2. llpenBaputelnbHOE pa3pelieHHE HAa COBEPIICHUE CACIKH C HMYIIECTBOM
HECOBEPUICHHOJIETHET0 MJIM YyBEIOMJIEHHE 00 OTKa3e B BbIJauye MPEABAPUTEIHHOIO
pa3pellieHus Ha COBEPIICHUE CIIEJIOK C MMYIIECTBOM HECOBEPUICHHOJETHUX BpyYaeTcs
3asBUTEIIO HE TMO3AHEE 15 MHEN ¢ 1aThl MOJayu 3asBICHHUS, C PA3bsICHEHUEM TOPAJIKA €TO
00>aoBaHUsl.

2.4.3. JIOKHOCTHBIM  JIMIIOM, OTBETCTBCHHBIM 32  BBIMIOJHEHHWE JTAHHOTO
aIMUHUCTPATHUBHOTO JICUCTBHS SIBJSETCS YITOJTHOMOYSHHBIM CIICIUAUCT aIMHUHUCTPAIIAN
MYHHIIMIIATILHOTO 00pa30BaHus WIIM OpraHa ONEKU U MOMEeYUTEIhCTRA.

2.4.4. KpurepueM NMPUHATHS PEUICHUS 1O aJIMHUHUCTPATUBHOMN TMPOIEIype SBISCTCS
MOJMMCAaHUE TPEIBAPUTEILHOTO PAa3peUICHUs] Ha COBEPIICHHE CIEIKA C HWMYIIECTBOM
HECOBEPUICHHOJIETHET0 U NPHUCBOEGHUE €My PErMCTPAallMOHHOIO HOMepa WM OTKa3 B
BbIIaUe TMPEIBAPUTEIILHOTO pa3pellleHuss Ha COBEPIICHHE CHIEJIOK C HMYIIECTBOM
HECOBEPUICHHOJIETHUX U MPUCBOCHUSI €My PETrHCTPAIMIOHHOTO HOMEpA.

2.4.5. Pe3ynbTaTOM BBITIOJIHCHUS aJMUHUCTPATUBHOW MPOLICTYPHI SBISICTCS Bblava
3asBUTEIIO TPEABAPUTEIBHOIO pa3pellieHus] Ha COBEPIIECHHE CAEIKU C HMYIIECTBOM
HECOBEPIICHHOJETHETO C TPWIOKEHHEM BCEX TMPEACTaBICHHBIX MM JOKYMEHTOB WJIU
OTKa3 B Bblaye MPEJBAPUTEIHLHOTO pa3pellieHrs Ha COBEPIICHHE CIECIOK ¢ UMYIECTBOM
HECOBEPIICHHOJIETHUX C Pa3bSICHEHHWEM TMOpsaKa ero ooOkanoBanusa. Komuu ykazaHHBIX
JOKYMEHTOB XPAHSTCSI B OpraHe OIMEKH U IMOMCYUTEIbCTBA. MaKCUMAaIbHBIA CPOK BBIIAYH
paspenieHust - 1 pabouuii 1eHb.

2.4.6. CnocoboM (¢ukcauuu pe3yiabTara BBITIOTHEHUS aIMUHHUCTPATHUBHOMN
pOLEYPHI ABJISIETCSI PETUCTpalUsl pa3pelIeHUs Ha COBEPILIEHUE CIIENOK C UMYIIECTBOM
HECOBEPILICEHHOJETHUX JIMOO OTKa3 B BbIJau€ MPEJBAPUTEIBHOTO pa3pelieHusl Ha
COBEPILIEHUE CJIEJIOK C MMYIIECTBOM HECOBEPIICHHOJETHUX B YCTAHOBJIEHHOM MOPSIKE
JIEJOMPOU3BOICTBA.
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3. lTopsiiok ocyuiecTBJIEHUS B 3JIEKTPOHHOI hopMe, B TOM YHCJIE C
HUCIO0JIb30BaHUEM (eaepajibHOM roCyJapCTBEHHOM HH(POPMAIMOHHON CUCTEMbI
«EQuHBII NOPTAJI rOCYyAAPCTBEHHBIX H MYHHIUNIAIBHBIX YCJIYT

3.1. Wndopmamus o0 TrocyJapCcTBEHHON Yyciayre U TOpSJIKE €€ MOJy4YeHUs
npeAcTaBieHa B (efepaibHOM rocylapcTBeHHON HMH(popMarmoHHON cucteme «EauHbIit
MOPTaJ FOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYHKIIHIA)Y.

[IpenocraBienue B 3JAEKTPOHHON (GopMe 3asiBUTENAM MHPOPMALMHU O TMOPSIKE H
CpOKax MPEIOCTABJICHHS YCJIyTH ocymiecTBisieTcs mocpeactBoMm EINY, odummansrOTO
caiiTa OpraHa ONE€KH M IONEYUTENbCTBA B COOTBETCTBUU C MOPSIAKOM, 3aKPEIIEHHBIM B
nozapaszaene 3 pasnena | aiMUHUCTPATUBHOTO PETJIaMEHTa.

3.2. 3anuch Ha TIPHEM B OpraH OMEKH W IMOMEYUTEIhCTBA JJIS TMOJAYM 3ampoca O
IIPENOCTABIICHNUN YCIIyTH.

B nmensx mnpeaocTaBieHUs TOCYAAPCTBEHHOW YCIYTH OCYLIECTBISETCS IPHEM
3asIBUTEJIEH MO MTPEABAPUTEIIBHOM 3aIIHCH.

[Ipu opraHu3anyy 3aMCH HA IPUEM B OPraH ONEKU U MONEYUTEIHCTBA 3aIBUTEIIO
o0ecnieunBaeTcs BO3MOKHOCTb!

1) o3HaKOMIICHHSI C pacHrcaHUEeM pabOThl YIIOJIHOMOYSHHOTO COTPYIHHKA OpraHa
ONEKH WM TIONEYHUTENHbCTBA, & TAKXKE C JOCTYNHBIMHU ISl 3alMCH HA IMPUEM JaTaMu U
MHTEpBajJaMu BPEMEHU NPUEMa;

2) 3anicu B CBOOOJIHOE JUTS TIPHEMa BpeMsl B Mpeieiiax YCTAaHOBJICHHOTO B OpraHe
OIEKHU U MOMEUNTEIbCTBA FpauKa MpueMa 3asiBUTENCH.

3anuch Ha NPHUEM MOXET OCYLIECTBIATHCA TMOCPEACTBOM HH(POPMALMOHHOM
CUCTEMbl OpraHa OINEKH U TIONEUUTENTbCTBA, KOTOpas O0OeCcreunBacT BO3MOXKHOCTb
unrerpaunu ¢ EINI'Y u odpunmansHpiMu caiiTamu.

3.3. [lomaua JOKYMEHTOB B AJIEKTPOHHOHN (hOpMe, a TakkKe MOJy4YeHHE CBEICHUU O
XO0Jle MPEAOCTaBICHUsS] TOCYAApCTBEHHOM YCIyrd C MCHOJIb30BaHUEM (enepabHOMI
rocyJapCcTBeHHOM WH(MOPMAIIMOHHONW CHUCTeMbl «EIWHBIN MOpPTaJl TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (QYHKIHI)», HE MPEyCMOTPEHBI.

3.4. Jlocynebnoe (BHecyneOHOE) OOKaloOBaHWE pEHICHUWH W JICUCTBUMA
(Oe3nelicTBUsI) opraHa, JOJDKHOCTHOTO JIMIA JIMOO TOCYIapCTBEHHOIO CIIY)KaIlEro»
MPUBOJUTCS BO3MOXKHOCTh HAIpaBJICHUS KajJoObl 3asiBUTENIEM B 3JIEKTPOHHON (opme B
COOTBETCTBUM C TMOPSAKOM, 3aKpeIUIeHHbIM B pazfene V  aJIMUHUCTPATUBHOIO
perjiaMeHra.

4. Ilopsinok ucnpaBJieHus JONMYIIEHHBIX ONEYaTOK U OINOOK B BHIIAHHBIX B
pe3yJibTaTe Npe0CTaBJICHU YCJIYTH JOKYMEHTAX

4.1. OcHoBaHWEM I Ha4yaia MPOIEeAyPhl IO MCTPABICHUIO TOMYIEHHBIX OTIEYaTOK
U OmHMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHHUS TOCYAApPCTBEHHOM YCIyTH
JTOKYMEHTaX SIBJISIETCSl TIOCTYIJICHUE B OPTraH ONEKH W TIOMECYUTEIhCTBA MUCHMEHHOTO
3asiBJICHUS] 00 MCTIPABICHUN JOIMYIICHHBIX OMEYaTOK M OMHOOK ((hopma Mpou3BOIBHAS) C
MPWIOKEHUEM  JOKYMEHTa,  BBIJAHHOTO IO  pe3yJbTaTaM  MPEeIOCTaBICHUS
roCyJapCTBEHHOU YCIIYTH, JIMYHO.

B pamkax npoueaypsl BBIIOJHSIOTCS CIEAYIOIINE TEUCTBUS:
18



IIPUEM U PErucTpanus 3asBJICHUS U IPEACTABICHHBIX MAaTEPUAJIOB;
paccMOTpeHHe 0OpaIleHuUs;

opopMiieHUE HW3MEHEHUHW B  BBIJIAHHBIX B  pe3yjibTaTe  MpPeAOCTaBIICHUS
roCyJapCTBEHHOM YCIYrM JOKYMEHTaX JU0O OTKa3 B HCIPABICHUU JOMYIIEHHBIX
OIEYaTOK U OIIHUOOK.

4.2. O6pailieHue 3asBUTENSI PETUCTPUPYETCS B MOPsIIKE OOIIEro IeI0NpPOU3BOJICTBA B
JI€HB MOCTYIUIEHUS B OpraH ONEKH U MOMEUYNUTEIIbCTBA.

Bropoii sx3emiuisip oOparieHusi ¢ OTMETKOW O JaTe MpueMa yKa3aHHBIX B HEM
JOKYMEHTOB HampaBJisieTcs (Bpy4aeTcs, BO3BPAILIAETCA) 3asIBUTEINIO.

4.3. OcHoBaHMEM JIsl Hayana aAMUHUCTPATUBHOIO JEHCTBUA SIBISETCS MOCTYIUICHHUE
3asBJICHUS] M JOKYMEHTOB 3asBUTENSA B OpPraH ONEKH M MOINEYHUTENIBbCTBA. [0JKHOCTHOE
JUIO0 OpraHa OMNEKW M IOINEYUTENbCTBA B CPOK, HE MpeBbIIAIOMUN 3 pabouyux AHEH,
paccMaTpuBaeT OOpalieHUe U TOKYMEHThI 3asBUTEIIS.

[Ipy Hamuuuu COOTBETCTBHUS UWH(MOpPMAIMU, YyKa3aHHOW B  3asABICHUU U
IIPEACTAaBICHHOW B JOKYMEHT 3asABUTENs, JOJDKHOCTHOE JIMLIO OpraHa OIEKU |
MONEYUTENILCTBA BHOCHUT HW3MEHEHHMS B JOKYMEHTHI, BBIJIAHHBIE B PpE3yJbTaTe
IIPENOCTAaBIECHUS TOCYJAPCTBEHHON YCIIYTH.

B ciydae HecooTBeTcTBUSI MHGOPMAIIMH, YKa3aHHOM B 3asBJICHUH U TIPEICTABICHHBIX
JOKYMEHTAaxX 3asBUTEIS], JOJDKHOCTHOE JIUIO OpraHa ONEKU U MONEYUTENIbCTBA TOTOBUT
IPOEKT YBEJOMJICHUS] 00 OTKa3e B WCIIPABICHUHU JOIYIICHHBIX ONEYaTOK U OUIMOOK B
NOKYMEHTAX, BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

4.4. Tlo pe3ynabTaraM pacCMOTPEHHUS OOpaIllCHUsS 3asiBUTEINS JOJHKHOCTHOE JIMIIO
OpraHa ONEKHU U NONEYUTENBCTBA TOTOBUT:

MPOEKT PACTIOPSHKEHUS] aIMUHUCTPALIMM MYHULMIIAJLHOTO 00pa30BaHUsI O BHECEHUU
W3MEHEHHU B JIOKYMEHTBI, BBIIAHHBIE B PE3YyJbTATE NPENOCTABIEHUS TOCYAApPCTBEHHOU
YCIYTH;

OPOEKT MUChMa 00 OTKa3e B MCIPABICHUM JOMYIICHHBIX ONEYaTOK M OLIMOOK B
JOKYMEHTAaX, BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS TOCYIAPCTBEHHON YCIIyTH.

[IpoexT pacnopspkeHUsT AIMUHUCTPAIIMTN MYHUITUTIAILHOTO 00pa30BaHUsl O BHECCHHUH
W3MEHEHUW B JIOKYMEHTBI, BBIJJAHHBIE B PE3YJbTATE IPEIOCTABJICHUS TOCYAapCTBEHHOU
YCIIYTH, ITOAIIMCHIBAETCS PYKOBOAUTEIIEM OpraHa MECTHOTO CaMOYIIPaBJIEHUS.

[TucemMo 00 OoTKa3ze B UCHPABICHUH U3MEHEHHMH JOIMYIEHHBIX OMEYaTOK U OIIMOOK B
JOKYMEHTaX, BBIJJAHHBIX B pe3yJbTaTe NPEAOCTaBICHUS TOCYAapCTBEHHOW YCIYTH,
MOANMUCAHHOE PYKOBOJUTENIEM OpraHa OMEKU W MONEYHUTENIbCTBA, PErUCTpUpYyeTCs B Oaze
JAHHBIX BXOJdIIEH (MCXOA1Iei) KOPPECTIOHICHIIMHA OpraHa ONeKU Y MONeUYUTENbCTBRA.

4.5. ®ukcanuen pe3ynbTarTa sSBISIETCI TUCbMO O BHECEHUU U3MEHEHUM B TOKYMEHTHI,
BBIJIJaHHBIE B pe3yJbTaTe MPEAOCTABICHUS FOCYJaPCTBEHHON yCIyru, 100 yBeAOMIICHUE
00 0TKa3e, 3aperuCTPUPOBAHHBIE B YCTAHOBIEHHOM MOPSJIKE.

JIOKyMEHT C BHECEHHBIMU U3MEHEHUSIMU O(POPMIISETCA B IBYX IK3EMIUISIPAX, OJIMH U3
KOTOpPBIX B TeueHHe 3 pabouyumx JHEH ¢ JaThl MOCTYIUICHUS 3asBIICHUS BBIIAETCS
3asIBUTEIIIO0, @ BTOPOU XPAHUTCS B OPraHe ONEKU U MONEUYHUTENbCTBA.
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IV. ®opmbI KOHTpPOIIA
3a NpeJ0CTaBJIeHUEM IroCcyIapCTBEHHOM yCIyIH

1.ITopsok ocyniecTBICHUS TEKYIIET0 KOHTPOJIS 32 CO0JII0AeHUEM
U UCIOJTHEHHEM OTBETCTBEHHBIMHM 0KHOCTHBIMM JTHI[AMHM MOJI0KEHH i
AJIMUHHCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAIOIIUX TPEOOBAHUSA K MPeI0CTABIECHHUIO IOCY1apCTBEHHO
YCJIYI'H, 2 TAK:Ke NPUHATHEM UMM pPelleHuit

Tekymuii  KOHTpOJAbL 3a  COOJNIOJEHUEM  TOCIEIO0BATENIbHOCTU  JICUCTBUM,
OTpEICICHHBIX aIMUHUCTPATUBHBIMU npoieaypaMu o MPEOCTaBICHUIO
rOCYJIapCTBEHHOM YCIIYT'M, OCYIIECTBISICTCS PYKOBOAUTENEM W (WJIU) AOJKHOCTHBIMU
JUIaMHU OpraHa ONEKH U MOMEUYUTENbCTBA, MyTEM MPOBEICHUS MJIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK.

2. ITopsAIOK U MEPHUOAMYHOCTDH OCYIIECTBJICHUSA TIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA NPeI0CTABICHUSA
roCyapCTBEHHOM YCJIYI'M, B TOM YUCJIe MOPAAOK U (popMbI
KOHTPOJIA 32 MOJHOTOM M Ka4eCTBOM NPeJI0CTABICHUA
rocyapCTBEHHOM YCJIyI'H

2.1. Pemienue 00 OCyHIECTBICHUU TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
KaueCTBa IMPEIOCTABICHHUS TOCYJAPCTBEHHOW YCIYTM NPUHUMAETCS PYKOBOIAUTEIEM
OpraHa OINEKHU U MONEYUTEIBCTBA.

2.2. IlnaHoBble TPOBEPKH MPOBOJATCS HA OCHOBAHMM TOAOBBIX IUIAHOB PAOOTHI,
BHEIUIAHOBBIE IPOBEPKU IPOBOAATCA IPU BBISABICHUU HAPYLICHUN IO MPEAOCTABICHUIO
roCy1apCTBEHHON YCIYTH WM IO KOHKPETHOMY OOpPAIlEHUIO 3asBUTEIIS.

2.3. IlitaHOBBIE M BHEIUIAHOBBIE MPOBEPKH IOJHOTHI M KA4eCTBA IPEIOCTABICHUS
rOCyJapCTBEHHOM YCIYTH OCYIIECTBIISIOTCS YIIOJTHOMOYEHHBIMH JTOJKHOCTHBIMU JINLIAMU
MuHOOpa3oBaHus PocToBCKOIl 001acTH HA OCHOBAHUM MPUKA3a MUHUCTPA.

[IpoBepkn NpPOBOIATCA C LEJIBIO BBISBICHUS M YCTPaHEHUS HapyLICHWWA IpaB
3asiBUTEINICH. Pe3ynbTaThl IPOBEPOK OTPAKAKOTCS OTAECIBHON CIPABKOM MU aKTOM.

3. OTBEeTCTBEHHOCTH J0J’KHOCTHBIX JIMI] OPTraHa, NPeA0CTABJIAIIIET0
rocyJapCcTBEHHYI0 YCJIYIY 32 pellieHUus U AelcTBus (0e3aeiicTBue),
NPUHUMAaeMble (0OCylIeCTBJIAeMbIe) HMHU B X0/1¢ NPe10CTABICHUSA
rocy1apCTBEHHOM YCJIYyIH

Ilo pe3ynpraTaM NpPOBENECHHBIX NMPOBEPOK, B CIIy4ac BBISBICHUS HApYIICHUN IIPaB
3asBUTENIEW, JOJDKHOCTHBIE JIMLA IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B IOpPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbcTBOM Poccuiickon denepanumu.

OTBETCTBEHHOCTh JOJKHOCTHBIX JIML[ OpraHa OMEKH U MONEYUTENbCTBA 3a PEUICHUS
u jaeicTBusa (Oe3neicTBHE), TPUHUMAEMBbIE B XOJE MPEIOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH, 3aKPEIIAETCS B UX TOJDKHOCTHBIX PErVIAMEHTAX.
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4.11on0xeHNns, XapaKTepu3ylue Tped00BaHUA K MOPSAKY
1 (popMamM KOHTPOJIA 32 NPeI0CTABJICHHEM IOCYyJapCTBEHHOM YCJIYIH,
B TOM YHCJIe CO CTOPOHBI I'PAXkK/AaH, UX 00beJUHEHHI U OpPraHu3anui

KoHTposb 3a npenocTaBieHreM rocy1apcTBEHHON YCIyTd CO CTOPOHBI TPaXKJIaH, UX
0o0beIMHEHUH U OpraHU3alluid He TPETYCMOTPEH.

V. locyneOHblii (BHeCY1eOHbIH) MOPSII0OK 00KAJT0BAHUS pellieHuil U 1eiicTBUi
(0e3neiicTBUs) Oprana, NpeAOCTABJIAIOLIECr0 FOCYAaPCTBEHHYIO YCIYry, ero
AOJIKHOCTHBIX JIMI, MYHHIHMIAJBHBIX IPAKIAHCKUX CIYKALHX

1.Mudopmanus 1uist 3asBUTEJIA O €r0 MpaBe NMoAATh KAJI00y HA pellleHUs U
(nin) peiicTeue (0e3aeiicTBHE) MUHUCTEPCTBA U (MJIH) €ro JOJKHOCTHBIX JIMI IPH
NPeA0CTABJICHUH TOCYIaPCTBEHHOM YCJIYI'H

3asBUTENL HMMEET NpaBO OOpaTUThCA C XKajdo0OW Ha HapylIeHUE MopsKa
MPEIOCTABICHNUS €My TOCYJapCTBEHHON YCIYrHM, BbIpa3MBILEHCS B HEMPABOMEPHBIX
pemieHussx W JedcTBHsIX (Oe3leCTBUM) OpraHa OINEKM U IONEYUTENbCTBA, €ro
JTOJKHOCTHBIX JIUL, MYHUIIMIIAJIBHBIX TPAXKIAHCKHUX cayxamux PoctoBckoiil obmacTu.

2. Opransl rocy1apcTBeHHOM BJIACTH M YIIOJTHOMOYEHHbIC HA PACCMOTPEHHUE
7KAJI00BbI JOJKHOCTHBIE JIMLA, KOTOPHIM MOKeT ObITh HAallpaBJIeHA KaJ100a
3asiBUTEJISl B 10CY1e0HOM (BHeCy1e0HOM) MopsiAKe

2.1. Kanoba Ha HapylleHHE MOpsIKa MPEIOCTaBICHUS TOCYAapCTBEHHOW YCIYTH,
BbIpa3uBILIEECS B HEMPABOMEPHBIX PEIICHUSIX U ACHCTBUAX (0€31eMCTBUM) TOKHOCTHBIX
JUI] OpraHa ONEKU M TOINEUYUTEIHCTBA HAMpaBIsAeTCI B MUHOOpasoBaHue PocToBckoit
o0JacTH Ha WMSI MUHHUCTpa o0miero u mnpodeccuoHaibHOro odpazoBanus PocToBckoi
o0JacTu (J1ajmee — MUHHCTD).

2.2. XKanoba Ha HapylleHUE TMOpsKa MPEIOCTaBICHUS T'OCYJapCTBEHHOM YCIyTH,
BBIpA3UBIIICECS B HEMPABOMEPHBIX PEIICHUSX W JeUCTBHsIX (0e31eiCTBUM) MUHUCTPA,
Harpasisietcs: B [IpaButenbctBo PocToBCcKko# oOmactu Ha ums 3amectutens ['ybepHaropa
PocToBckoit 00mactu, KypUPYIOIIEro JeATeIbHOCTh MHUHOOpa3oBaHusi PocroBckoi
oOnacTu.

3. Cnocodbl wuHpopMHpOBaHMSI 3asiBUTeJ el O TMOpPsiAKe MNOAAYM U
PaccMOTpeHHUd KaJI00bl, B TOM 4YHcJIe ¢ ucnoiab3oBanuem EINTY

3.1. Opransl ONEKH U MONEUYUTENHCTBA 00€CIEYNBAIOT:

3.1.1. UudopmMupoBaHue 3asBUTEICH O TOpSAKE OOXaJIOBaHUS  pEIICHUN
U aericTBuil (0e31eiCTBUS) OpraHa ONEKU U MONEYUTEIbCTBA, €r0 JOHKHOCTHBIX JIULL JI00
MYHHUIIMIIAJIBHBIX — TPAKIAHCKUX  ciayxamux PocToBckoil o0mactu  mOCpPEACTBOM
pa3MmernieHus WHGOPMAIMM Ha CTEHIAaX B MeECTax MPEIOCTaBICHUS TOCYIapCTBEHHBIX
yCIIyT, Ha OQUIMAIBHOM CaliTe OpraHa ONEKH W TMOMNEYUTEIhCTBA B HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «HTepner», na EIIY.
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3.1.2. KoHcynbTUpOBaHUE 3asBUTENECH O TOpPsIKE OOXKaJOBaHUS PELICHHI
U AeiicTBull (0e31eicTBUS) opraHa ONeK! U MONEUYUTEIbCTBA, €ro JOHKHOCTHBIX JIUIL TN0O
MYHHUIIUTATBHBIX TPAKIAHCKUX CcHyKalmux PocToBckod o00acTd, B TOM 4YHUCHE IO
Tenedony, AMEKTPOHHOMN MOYTe, PU JTUYHOM MpPUEME.

VYkazaHHas B JaHHOM paszziene HUHpopManus MOMIECKUT 00A3aTEIHHOMY
pa3MeIleHui0 Ha OQUIMAIbHOM CcaidTe opraHa ONEKH U MOINEYUTEIbCTBA B
nH(}OpMaIIMOHHO-TEeIEKOMMYHUKAITMOHHOM ceTn «uTepHer, Ha EINT'Y.

4. IlepeyeHb HOPMATHBHBLIX NPABOBBIX aKTOB, PEryJMpyHOIIUX TMOPAIAOK
aocyae0HOro (BHeCy1eOHOro) 00:KaJ0BAHUS pelleHUd M JaedcTBUil (0e3nelicTBUsA)
MuUHHCTEPCTBA, a4 TAKHAKE €ro JOJKHOCTHBIX JIHII

[Ipouenypa MoAa4n " paccMOTpEHUS KaJI00bI perynupyercs
paznenom V Hactosmero PernmamenTta, ®epepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-®3, mocranosinenuem IlpaButensctBa PoctoBckoit obmactm ot 16.05.2018
No 315 «OO0 yrBepxaenun [IpaBun mogaunm M paccCMOTPEHHs >Kajdo0 HAa pPELICHUS U
nevictBust (0e3A€iicTBUE) OpraHOB UCIIOJIHUTEILHON BiacTu PocToBCkoM oOnacTé M UX
JOJDKHOCTHBIX JIMI], TOCYAapPCTBEHHBIX TPaXXJAHCKUX Ciyxamux PocToBckoil oOriactu,
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX
yciyr PocToBckoii 0651acTi U uX paOOTHUKOBY.
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Ipunoxenne Ne __

K AZIMHHHCTPaTHBHOMY PETJIAMEHTY

0 IPEIOCTABICHUIO TOCYAaPCTBEHHOHN yCIyTH

«Bblaua MpeBapUTENbHOIO Pa3pelIeHUs] Ha COBEPLIEHUE

CZIEJIOK C UMYILIECTBOM HECOBEPIIECHHOIECTHUX )

B OpraH OIICKHU W ITOIIECYUTECIbCTBA a/IMUHHUCTPpALlUA

paiioHa
T.
oT
(bammust, ©Mst, OTIECTBO)
[Tacniopt ,
(cepmst, HoMep)
BBLIIaH

(keM, Koraa)
3aperucTpupoBaHHOT0(0¥) MO ajpecy:

(oduumanbHas peructparys)
[TpoxwuBaromiero(eii) mo aapecy:

(pakTHueckoe MpoKMUBaHUE)
TenedoH

3ASBJIEHUE

[Ipoury naTh mpeaBapUTEIbHOE pa3pellieHHe Ha COBEPLICHHME CHCNKH (KYIUIU-TIPOAAXKu, oOMeHa,
3anora, MeHbI) ,
(Bum 0OBbeKTa HEIBUIKUMOCTH: KBAPTHUPA, IOM, KOMHATA, 3eMEJbHbBIN y4acTOK, Tapax)
PacIoIOKEHHONH/Or0 10 aJapecy: ,
o0IIel MIomAAbI0 _, )KHIIOH MO0 , B , ,
(momns B mpase) (coOCTBEHHHK, COCOOCTBEHHUK)

MIpUHA/UIeKAe HeCOBEpIIEHHOJIETHEMY(-€i, ~1M)
(pamunus, umsi, 0T4ECTBO peOeHKA/IETel ¢ yKa3aHueM JaThl POXKISHNUS )

Ha OCHOBaHUU

(mpaBoyCTaHABIUBAOIIHUIA TOKYMEHT)
B CBA3HU C

(Yxa3zaTh IpUUMHY COBEPLICHUS CACIIKH)
¢ ohopmIieHHEM TOTOBOpa (KYILTU-TIPOAaXKH, MEHBI, 3aJI0Ta) :
(BuI 00BEKTA HEABMIKUMOCTH: KBapTHpPa, 1OM, KOMHATA, 36MEJIbHBIA YIaCTOK, rapax)

o0mmiel  TUIOIIaabI0 ,  OKWJIOM  IUIOIIAIbIO ,  PacmoJOXKEHHOW(0ro) Mo  aapecy:
¢ opopmileHHEeM Ha
WMSsI HECOBEPIIICHHOIETHETO(-ei ) (-1X) (monst B mpaBe)

(®.1.0., nata pokeHHs TTOJHOCTHIO)
O06s13y10ch KynuTh (IOJAPUTH) U MPEJOCTABUTh B OpraH ONEKH U IMOMEYUTENIbCTBA CBEICHUS O
HOBOM HMYHICCTBEC HCCOBCPHICHHOJICTHETO B TCUYCHHUU 4 MCCAILICB C MOaTbl BbIAAYMW PA3PCIICHHUA Ha
OTUYKJICHHE UMYIIECTBA.
Cornacue BCEX 3aUHTCPCCOBAHHBIX JIMLI HMECTCA, IJKUIHUIIHBIC IIpaBa W HHTCPCCHI
HECOBEPIICHHOJETHET0 OyIyT COOIOICHBI.
WNudopmanus o auiax, NposKUBaIOLIIMX COBMECTHO C 3asBUTEIIEM

now 20 T ( )

(momnmuce)
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IIpunoxenne Ne __

K aJIMUHUCTPATUBHOMY PErJIAMEHTY

T10 TIPEOCTABICHHIO TOCYJAPCTBEHHOH YCIYTH

«Bplaua npeBapUTENHHOTO Pa3pELICHUS Ha COBEPILICHIE
CJIEJIOK C MMYILECTBOM HECOBEPIICHHOICTHHUX)

B opraHn omneku u morneyuTenbCTBa
aIMUHUCTpaLUU paiioHa

(MO HecoBepiICHHOJICTHETO, JOCTUTIIIETO Bo3pacTa 14 net)
MMPOXUBAOUICTO 110 aApeECy

JOKYMEHT, YOCTOBEPSAIOUIUN JTUYHOCTh
(BuA TOKYMEHTAa,

cepusd, HOMEpP, KEM U KOria BLIZ[aH)
TCII.

3ASBJIEHUE

[Ipomry Bac Bplmate npenBapUTENbHOE pas3pellieHHe OpraHa OIEKM U IOIEYUTENbCTBA Ha

COBEpIICHHE CACIKH (KYIUTH-TIPOIaXKH, 0OMEeHa, 3aJ10ra, MEHbI)
(BI/II[ o0beKTa HEABHMXKXHUMOCTHU (KBapTI/Ipa, J0M, KOMHAara, 3eMEIIbHBIN Y4acCToOK, rapa>1<)

o0mIeH TUTOIIAIBIO , )KWJION TIUIOIIAIbIO , Pacmo0KeHHOU(0T0) MO aJipecy:
B , IPUHAJIeXKAIIEH MHE HA OCHOBAaHUU
(momst B TpaBe)
B CBSI3H C
(ocHOBaHWE BO3HUKHOBEHHUS IIPaBa) (Yka3aTh IPUYUHY COBEPIICHUS CHCITKH)

¢ opopmieHHEM J0TroBOpa (KYITU-TIPOJIaXKH, MEHBI, 3aJI0Ta) ,
(BuI 00BbEKTa HEIBUKUMOCTH (KBapTUPA, IOM, KOMHATa, 3eMeJIbHbII y4acToK, rapax)
o0mIei mIomaabo , JKUJON IUIOLIAIBIO ,  pacroioXeHHOH(oro) Mo ajapecy:

¢ opopmieHuEM Ha MO€ UMH.
(momns B mpase)
WNudopmanusg o nunax, npoKUBarOIIMX COBMECTHO CO MHOU

A, , TOKYMEHT, YOCTOBEPAOIINNA JTNYHOCTh
(damunusi, UMs, OTYECTBO 3aKOHHOTO MPEACTABUTES)

(BUI TOKyMEHTa, yIOCTOBEPSIOIETO JINIHOCTD, CEPHs, HOMEP, KEM U KOTa BBIJIaH)

SIBIISFOLIMICS 3aKOHHBIM MPECTaBUTENIEM HECOBEPILICHHOJIETHETO(MX) HE BO3pakaro/BO3pakalo MpPOTHB
MTOJIyYEHUS TPEIBAPUTEIIBHOIO PAa3pEIIeHNs] OPraHa ONEKH M IMTONEYUTENIbCTBA HA COBEPILIECHUE CIEIKH
MOUM IIOJIONIEYHBIM.

S, naro coryacue Ha 00pabOTKY M HCHOJIb30BAaHUE MEPCOHANIBHBIX JaHHBIX, COJIEPIKALIUXCS B
HACTOSILIEM 3asBJICHUUM WU B IPEACTABICHHBIX MHOK JOKyMEHTax. " " 20 .

( ) (moamucek)
A, , JOKYMEHT, yJIOCTOBEPSIIOIIUI TUIHOCTh
(cDaMI/IJ'II/ISI, UMs, OTYECTBO BTOPOI'0 3aKOHHOT'O HpC,HCTaBI/ITCJ'ISI)

(BI/IH JAOKYMEHTA, YIOCTOBCPAIOIICTO JUIHOCTDb, CEPUSL, HOMEP, KEM U KOI'Zla BLI,HaH)
SBIISIOIIMICS 3aKOHHBIM IPEJCTaBUTENIEM HECOBEPUICHHOJIETHETO(MX) HE BO3pa)karo/BO3paXkai0 MpPOTHB
MOJIYYEHUS] TIPEIBAPUTEILHOIO Pa3pelleHHs] OpraHa ONEKU W MOMEYUTENHCTBA HA COBEPIICHUE CICIKHU
MOUM TOOTEYHBIM.

" " 20 T. ( ) (roamucs)
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